
02 June 2026 

TO ALL MEMBERS OF THE COUNCIL 

Dear Sir/Madam 

You are hereby summoned to attend a meeting of the   
Full Council which will be held in the   
Council Chamber, Hebden Bridge Town Hall on   
MONDAY 8 JUNE 2026 at 7.30pm. 

Emma Green 
Clerk to the Council 

This meeting is open to the public unless Members decide to exclude the public for any 

exempt or confidential item of business. 

Under the Openness of Local Government Bodies Regulations 2014, members of the 
public, the press or the Council may record, film, photograph or broadcast the meeting 

whilst it is open to the public. 

AGENDA 

1. PUBLIC QUESTION TIME. 
HRTC would like to invite public questions for the council. You may attend 
in person or submit questions electronically to 
info@hebdenroydtowncouncil.gov.uk no later than 2.00pm on the day of 
the meeting. 

2. APOLOGIES AND REASONS FOR ABSENCE. 
To note apologies for absence and approve the reasons for absence 
where presented. 

3. MEMBERS’ INTERESTS’ RELATING TO AGENDA ITEMS. 
To receive and note interests relating to the agenda. 

4. PLANNING APPLICATIONS 
Interested members of the public, if they are present, will be invited to speak 
followed by Ward Councillors on applications within their ward followed by 
other Councillors.   

a. Application 25/00746/FUL at Land South East Of 13 Osborne 
Street, Balmoral Street, Hebden Bridge for Two dwellings (self-

build). (Birchcliffe ward). 



b. Application 26/00193/LBC at Hebden Bridge Railway Station, 
Station Road, Hebden Bridge, HX7 6JE for Creation of bar and 
installation of free-standing cold store in vacant units within the 
station (Listed Building Consent). (Fairfield ward). 

c. Application 26/20052/TPO at Netherclough, Cragg Road, 
Mytholmroyd, HX7 5RX for Fell seven trees (Tree Preservation 

Order). (Cragg Vale ward). 

d. Application 26/20049/TPO at Unit Known As Unit 1 And 2 Hoo 
Hole Mill, Cragg Road, Mytholmroyd for Reduce one tree (Tree 
Preservation Order). (Cragg Vale ward). 

e. Application 26/00252/FUL at 3 Bridge Gate, Hebden Bridge, HX7 
8EX for Alterations to shop front and new flue (Retrospective). 
(West End ward). 

f. Application 26/00411/FUL at Acre House, Savile Road, Hebden 
Bridge, HX7 6ND for Conversion and renovation of domestic 
outbuilding to provide self-contained holiday accommodation. 
(Fairfield ward). 

g. Application 26/00223/FUL at Southcliffe House, Commercial 
Street, Hebden Bridge, HX7 8AX for Use of residential annex as new 
separate dwelling. (Fairfield ward). 

h. Application 26/00224/LBC at Southcliffe House, Commercial 
Street, Hebden Bridge, HX7 8AX for Use of residential annex as new 
separate dwelling (Listed Building Consent). (Fairfield ward). 

i. Application 26/00402/LBC at Bluebell Cottage, Brearley Old Hall, 
Brearley Lane Top, Mytholmroyd, HX2 6HS for Fit EV Charging Unit. 
(White Lee ward). 

The Chair proposes that the recommendations on the above planning 
applications are sent to the Environmental Services Department, 
Calderdale MBC.   When the Chair or Deputy Chair cannot attend, Ward 
members be authorised to represent the view of Hebden Royd Town 

Council at meetings of the Planning Committee at Calderdale MBC. 

5. APPLICATIONS FOR PLANNING PERMISSION GRANTED BY

CALDERDALE MBC 

✓ a. Application 26/00127/HSE at 5 Ewood Cottages, Midgley Road, 
Mytholmroyd, HX7 5QU for RETROSPECTIVE - removal of partition; 



replacement of gypsum plaster; replacement of the wood burning 
stove; extension of hearth; installation of flue liner and 
replacement of chimney pot; installation of electric vehicle charger; 
construction of an outbuilding with ensuite facilities. 

6. HRTC & HBPH ANNUAL STATEMENT OF ACCOUNT   
To receive the Statement of Account for Hebden Royd Town Council and 
the Hebden Bridge Picture House and to decide on actions as appropriate 
(enc).    

7. HRTC & HBPH BANK RECONCILLIATION   
To receive the bank reconciliation and decide on actions as appropriate 
(enc).   

8. HRTC & HBPH PAYMENT SCHEDULE 
To receive schedule, note items of information and to authorise 
payments totalling £20,891.58. 

9. INTERNAL AUDITORS REPORT   
To receive the report from the Internal Auditor and to decide on actions 
as appropriate (enc).   

10. ANNUAL ACCOUNTABILITY AND GOVERNANCE RETURN 
To approve the relevant sections of the Annual Accountability and 
Governance Return as outlined (enc). 
a) To approve the Annual Governance Statement for the Financial Year 

2025/26 – Section 1 of Annual Return paragraphs 1 to 9 
b) To approve the Statement of Accounts for the financial year 2025/26 

as set out in Section 2 of the Annual Return. 
c) To note the Annual Internal Audit Report for 2025/26 included at page 

3 of the Annual Governance and Accountability Return 2025/2026. 
d) To approve the publication of documents required by Accounts and 

Audit Regulations 2015, the Local Audit (Smaller Authorities) 
Regulations 2015, SI 2020/404 The Accounts and Audit (Coronavirus) 
(Amendment) Regulations 2020 and the Transparency Code for 
Smaller Authorities. 

11. PUBLIC RIGHTS OF INSPECTION 
To note dates for the period for the exercise of public rights under 
accounts and audit regulations 2015 (enc) 

12. MINUTES OF THE TOWN COUNCIL held 18 MAY 2026 
To consider minutes and approve as a correct record (enc). 



13. MINUTES OF THE COMMUNITY FUNDING COMMITTEE held 26 MAY 
2026 
To receive minutes for information. (Any member may comment on or 
ask questions regarding the decisions taken to the Chair of the 
Committee, or in the absence of the Chair the Deputy Chair) (enc). 

14. WORKING GROUPS   
To receive reports from and to decide on appropriate actions. 

15. REPRESENTATIVES TO OUTSIDE BODIES 
To receive reports from representatives to outside bodies and other 
organisations. 

16. EXCLUSION OF THE PRESS AND PUBLIC 
To resolve to exclude members of the public and press under the Public 
Bodies (Admissions to Meetings) Act 1960 during consideration of items 
of a confidential nature. 

















Payment and Receipt Schedule Hebden Bridge Picture House 

Accounts to be Paid 
Item no: Payee Details Invoice No Amount 
a PPS Cleaning Supplies INVKEI-88483 100.20 £       BACS 
b PPS Cleaning Supplies INVKEI-88482 26.34 £         BACS 
c JL Brooks Kiosk 681642 473.37 £       BACS 
d Just Jennys Kiosk 8643 118.80 £       BACS 
e Leodis Kiosk INV-22390 17.64 £         BACS 
f Leodis Kiosk INV-22168 460.53 £       BACS 
g Leodis Kiosk INV-22501 158.03 £       BACS 
h Matthew Clark Kiosk 4209581 497.36 £       BACS 
i Suma Kiosk C40296 31.75 -£         BACS 
j Suma Kiosk A67906 249.60 £       BACS 
k The Buttercup Bakery Kiosk No363 83.00 £         BACS 
l The Buttercup Bakery Kiosk No364 102.40 £       BACS 
m Turner & Wrights Kiosk 313555 516.96 £       BACS 
n Vocation Brewery Kiosk 177310 219.55 £       BACS 
o Rosse Systems Maintenance 622962 228.16 £       BACS 
p Print Bureau Marketing PB9291 24.00 £         BACS 
q Print Bureau Marketing PB9316 12.00 £         BACS 
r Print Bureau Marketing PB9327 79.00 £         BACS 
s BFI Royalities BKI00483086 922.25 £       BACS 
t BFI Royalities BKI00483084 120.00 £       BACS 
u Curzon Royalities 10142 112.00 £       BACS 
v Curzon Royalities 10141 46.20 £         BACS 
w Curzon Royalities 10292 506.45 £       BACS 
x Disney Royalities 2313011 76.00 £         BACS 
y Disney Royalities 2314376 2,929.01 £   BACS 
z Munro Royalities 6780 120.00 £       BACS 
aa National Theatre Royalities SINRNT1040652 974.60 £       BACS 
bb Park Circus Royalities 1492623 274.50 £       BACS 
cc Park Circus Royalities 1492989 176.15 £       BACS 
dd Park Circus Royalities 1496455 243.35 £       BACS 
ee Picture House Royalities 24420 64.06 £         BACS 
ff Seventh Art Royalities 35688 702.00 £       BACS 
gg Sony Royalities 1698826-1 634.40 £       BACS 
hh Tull Stories Royalities TS1589/HBPH 324.80 £       BACS 
ii Vue Lumiere Royalities 2001889 147.20 £       BACS 
jj Vue Lumiere Royalities 2001828 120.00 £       BACS 

11,828.16 £ 

Direct Debits 
Item no: Payee Details Invoice No Amount 
a The Co-operative Bank Banking 132 68.13 £        DD 
b Croft Office 86109 175.01 £      DD 
c Clover Oscar FDMS 510964513 16/4 146.96 £      DD 
d Clover Oscar FDMS 510964521 16/4 159.12 £      DD 
e Clover Oscar FDMS 510964521 15/5 162.34 £       DD 
f Clover Oscar FDMS 510964313 15/5 178.38 £      DD 
g Clover Oscar Baseline April 50.40 £        DD 
h Clover Oscar Baseline May 50.40 £        DD 

990.74 £      

Payments paid by Clerk 
Item no: Payee Details Invoice No Amount 
a Amazon Office GB62TA4NABEI 24.93 £         Card 
b Amazon Office GB600033KCDE71 9.48 £           Card 
c Amazon Office GB62TYS0ABEI 31.96 £         Card 
d Amazon Office GB63BYPLABEI 24.66 £         Card 

08/06/2026 



e Amazon Office GB63BYV1ABEI 18.32 £         Card 
f Amazon Office GB6000T410DM11 29.99 £         Card 
g Amazon Office GB600B7R7YMY31 50.11 £        Card 
h Amazon Office GB64AKM3ABEI 15.98 £        Card 
i Amazon Office GB641OYEABEI 28.52 £        Card 
j Amazon Office GB641ORTABEI 28.52 £        Card 
k Post Office Petty Cash 46052 190.09 £       Card 
l Post Office Petty Cash 26/02/26 195.67 £      Card 
m Post Office Petty Cash 17/04/26 199.37 £      Card 
n Post Office Post 2/3/26 4.25 £          Card 
o Liberator Film Services Royalities INV-0346 240.50 £       BACS 
p Universal Royalities 22314811829-1 138.60 £       BACS 
q Universal Royalities 22314815948-1 28.70 £         BACS 

1,259.65 £   

 PAYMENTS 14,078.55 £ 

Authorised by 

Councillor Councillor Clerk Date 



Payment and Receipt Schedule 

Hebden Royd Town Council 
Accounts to be Paid 

Item 

No.: Payee Details Invoice No Amount Cost Centre Payment 

a Dodnaze Community Association Refreshments for Woodmeadow Day INV-0053 50.00 £         Local Environment BACS 

b Eco Green Dog Waste Bags 2380 993.60 £      Local Environment BACS 

c Scythe Association Four Year Membership 26th May 2026 40.00 £         Local Environment BACS 

d Michaels Protective chain cases 85436 243.00 £      Mayoral BACS 

e Hebden Bridge Community Association Recharges, Data, IT, Phone, Calls, Cleaning 19420 153.00 £      Office BACS 

f Pennine Signs 10 Bungee Toggles for Flags 34303 24.00 £         Office BACS 

g Dalton Smith Payroll Services for May 2026 INV-0613 202.80 £      Payroll BACS 
h Pennine Heritage Ltd Hire of Birchcliffe Hall 3316 120.00 £      Twinning BACS 

1,826.40 £   

No.: Payee Details Invoice No Amount Cost Centre 
a Gareth Muir Expenses 10/03/26 60.57 £        Local Environment BACS 
b Fleur De Lys Flowers for Mayor Making 11/05/26 130.00 £      Office Card 
c Amazon Office Supplies GB6000U21WUN31 8.78 £          Office Card 
d Amazon Office Supplies XX60000ERD50DT 3.31 £          Office Card 
e Amazon Office Supplies GB62JPOOABEI 10.27 £        Office Card 
f Amazon Office Supplies GB62JMJVABEI 19.49 £        Office Card 
g Amazon Office Supplies GB62JIAKABEI 19.49 £        Office Card 

h Amazon Office Supplies GB62JMMFABEI 19.49 £        Office Card 
i Amazon Office Supplies GB62KZDNABEI 12.49 £        Office Card 
j Amazon Office Supplies INV2604090002 9.34 £          Office Card 
k Amazon Office Supplies GB63EPBDABEI 6.99 £          Office Card 
l Amazon Office Supplies GB63EPJTABEI 4.95 £          Office Card 
m Amazon Office Supplies GB5025QPPVQ471 3.89 £          Office Card 
n Amazon Office Supplies GB63L1VGABEI 41.64 £        Office Card 
o Amazon Office Supplies GB63U4VYABEI 7.21 £          Office Card 
p Amazon Office Supplies GB63U4Q4ABEI 11.51 £        Office Card 
q Amazon Office Supplies GB63VYUIabei 15.67 £        Office Card 
r Amazon Office Supplies T1BrWJ6Kk-1777594136 4.59 £          Office Card 
s Amazon Office Supplies GB648S6XABEI 10.99 £        Office Card 
t Amazon Office Supplies GB64E02NABEI 2.91 £          Office Card 
u Amazon Office Supplies GB64DZU6ABEI 12.74 £        Office Card 
v Fleur De Lys Flowers 8 36.00 £        Office Card 
w Post Office Postage 20/05/26 3.60 £          Office Card 
x Post Office Vouchers for Service to the Community 12/05/26 200.00 £      Service to the Community Card 

y Rose Abbott Catering for Twinning Event 27/05/26 1,235.00 £   Twinning BACS 

1,890.92 £   

No.: Payee Details Invoice No Amount Cost Centre 
a Stripe Processing Fees March 51MLEFT4-2026-03 50.78 £        Bank Charges DD 
b Stripe Processing Fees April 51MLEFT4-2026-04 50.49 £        Bank Charges DD 
c Peninsula Provision of HR Services 742102 U005664987 414.00 £      HR Support DD 
d Peninsula Provision of HR Services 742101 U005666550 1,194.00 £   HR Support DD 
e Peninsula Provision of HR Serivces U005659421 689.76 £      HR Support DD 
f EE Monthly Charges V02471431404 86.40 £        Office DD 
g Euro Digital Systems Monthly Network Print Support 167505 249.79 £      Office DD 
h Euro Digital Systems Monthly Network Print Support 161830 360.49 £      Office DD 

3,095.71 £   

TOTAL PAYMENTS 6,813.03 £   

Authorised by 

Councillor Councillor Clerk Date 

08/06/2026 

Accounts previously paid by the Town Clerk 

Direct Debits 



Julie Winham – Internal Audit Consultant 

Emma Green 
Clerk & RFO to Hebden Royd Town Council 
The Town Hall 
St George’s Street 
Hebden Bridge 
HX7 7BY 

Dear Emma 

Internal Audit of the Accounts for the Financial Year Ending 31st March 2026 

In accordance with the Accounts and Audit Regulations 2015 the Town Council is 

required to ‘undertake an effective internal audit to evaluate the effectiveness of its 

risk management, control and governance processes, taking into account public 

sector internal auditing standards or guidance’. 

As your appointed independent Auditor, I have conducted an internal audit review of 

the Town Council’s financial and governance records and controls in order to 
facilitate completion of the Internal Audit Report Section of the 2025/26 Annual 

Governance and Accountability Return. 

Based upon the work undertaken, the Internal Audit concluded that an effective and 
robust system of risk management, control and governance arrangements were in 
place and the audit did not reveal any significant findings. 

The full findings of the audit and recommendations are detailed within the attached 
Appendix A. 

I would like to take this opportunity to express my thanks to both yourself and your 

colleague for the kind assistance and support provided during the course of the 
audit. 

Yours sincerely 

Julie Winham (CFMIIA) 
2nd June 2026 

Attachment: Appendix A – Detailed Audit Findings and Recommendations 
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Hebden Royd Town Council - Internal Audit Detailed Findings 2025/26                              APPENDIX A 

Ref. Internal Control Issue Recommendation Classification 

High/Medium 
/Low * 

Agreed Action / Timescale / 
Responsible Person 

1. Bank Reconciliations 

1.1 Reporting Arrangements: 

1.1.1 Financial Regulation 2.6 states: At least once 
in each quarter, and at each financial year 
end, a member other than the Chair shall be 
appointed to verify bank reconciliations 
produced by the RFO”. 

Whilst the Clerk & RFO adheres to this 
regulation, bank reconciliations are actually 
prepared more frequently i.e. monthly. Given 
that the information is available it would be 
useful for the purpose of enhancing 
transparency if all prepared bank 
reconciliations were presented to Members. 

In order to enhance the transparency 
of the Town Council’s financial 
management arrangements, the Clerk 
& RFO should consider presenting 
each monthly bank reconciliation to 
Members. 

Low To be added as a standard 
item on the monthly Full 
Council agenda from 18 May 
2026. 

1.2 Investment & Reserves Policy: 

1.2.1 An Investment & Reserves Policy was 
agreed on the 10th September 25. A review 
of the Policy identified the following: 

(i) Section 3.8 doesn’t include the 
level of earmarked reserves as at 
31.3.25; 

(ii) Section 5.3 figures for 2024/25 
have been omitted. 

The Investment & Reserves Policy 
should be revised to include the 
required financial information. 

Low Updated to be presented for 
review at the next meeting of 
the Strategy & Review 
Committee. 

2. Financial Regulations / Contract Standing 
Orders 

2.1 Sample Transaction Testing: 

2.1.1 A sample of 20 payments relating to 2025/26 
(10 relating to the Town Council and 10 
relating to the Picture House) was examined 

(i) In order to maintain effective 
oversight, the Town 
Council’s Financial 

Medium To be actioned. Dates to be 
set in advance for the council 
year 2026-27. 
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to ensure that the procurement process had 
been followed correctly and that evidence 
existed that the Town Council had obtained 
value for money in terms of spend. 

The following issue was raised in respect of 
the payments examined: - 

(i) Financial Regulation 6.4 states 
“The Town Councils Internal 
Financial Checkers will review 
payments made”. 
For 20/20 of the payments 
examined checks carried out by 
the Internal Financial Checkers 
were all dated 18th February 26. 
Although the required frequency of 
these checks isn't specified within 
Financial Regulation 6.4, the delay 
in undertaking the checks may 
give rise to the risk that any 
anomalies may not be promptly 
identified and rectified. 
The Clerk & RFO has 
acknowledged that this was due to 
time and resource constraints and 
is in the process of addressing the 
issue. 

(ii) 1/20 of the invoices examined 
(Mytholmroyd Community Centre 
payment date 17.12.25 £2,062.00) 
was not dated and did not contain 
the address of the Town Council 
as required by HMRC. 

Checkers should review 
payments on a timely basis. 
The Clerk & RFO should 
consider including within 
Financial Regulations the 
frequency of undertaking 
the internal checking 
process. 

(ii) The Town Clerk & RFO 
should ensure the suppliers 
of goods, works and 
services include their 
address on invoices 
submitted for payment and 
are aware of the Council’s 
full business address in 
order that this can be 
included within associated 
invoices. 

All staff members to be vigilant 
and request reissued invoices 
where the name and address 
of the council is not clearly 
displayed. 
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1/20 of the invoices examined 
(Happy Valley Pride payment date 
13.08.25 £5,320.00) did not 
contain the address of the supplier 
as required by HMRC. 
The aforementioned issues may 
adversely impact upon the Town 
Council’s ability to maintain 
accurate records for legal and tax 
purposes as required by HMRC. 

3. Budgetary Control Process 

3.1 Three-Year Forecast: 

3.1.1 Financial Regulation 4.6 states “The draft 
budget with any committee proposals and 
three-year forecast, including 
recommendations for the use or 
accumulation of reserves, shall be 
considered by the Strategy & Review 
Committee and a recommendation made to 
the council.” 

A review of the budget information indicates 
that a three-year forecast is not currently 
included within the information. 

The Internal Auditor was advised that a draft 
3-year budget exists but this may become 
obsolete as the Town Council is in the 
process of determining their strategic 
priorities and objectives. In the meantime, 
the existing budgetary control arrangements 
do not align with the requirements set out 
within Financial Regulations. 

In accordance with Financial 
Regulation 4.6 the Town Clerk & RFO 
should prepare a three-year forecast of 
its income and expenditure. 

This would also assist in ensuring that 
the amount of retained cash accords 
with the Town Council’s Reserves 
Policy and that the Council’s budget 
spend is being optimised. Also, this 
would provide visibility to the public of 
future strategic spending plans. 

Medium Draft three year budget has 
been prepared and will be 
presented for adoption at 
Strategy & Review Committee. 
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4. Income 

4.1 Shop Rentals: 

4.1.1 A formal lease exists in respect of premises 
which are currently let to Just Taxis (dated 
23rd August 2021) and Nightjar (Terms of 
Engagement dated 18th August 2022).  

A review of the rental arrangements and 
invoices raised identified the following: 

(i) It was noted that the lease 
agreement did not provide for any 
annual increase in rental fees. 
Consequently, there may be a 
missed opportunity to maximise 
income. 

(ii) Invoices raised do not include 
payment terms i.e. when payment 
is due / expected. 

(iii) The quarterly rent payable in 
respect of the Nightjar premises 
did not appear to accord with the 
amount due as per the lease 
agreement.   This appears to have 
resulted in overpayments since 
the commencement of the lease. 
A similar issue appears to also 
relate to the premises occupied by 
Just Taxis. The Clerk & RFO is 
currently investigating the issue to 
confirm the accuracy of the 
invoices raised. 

(i) The Clerk & RFO should 
review the terms of the lease 
and ensure that the terms 
provide for an annual rent 
review / increase. 

(ii) Invoices raised should 
include the payment terms. 

(iii) The Clerk & RFO should 
provide assurance that the 
quarterly invoices in respect 
of rent due in respect of both 
shop rentals are accurate. 

(iv) The Clerk & RFO should 
review the internal controls 
and checking arrangements 
in respect of the raising and 
processing of invoices. 

Medium The terms of the lease are fixed 
until 1 January 2027 (Unit 1) 
and 1 July 2027 (Unit 3). 

To be actioned. 

The quarterly rent includes a 
waste chare of £100 and 
insurance of £88.40. 

To be actioned. 

4.2 Hire of the Cinema: 

4.2.1 An invoice raised in respect Commoners 
Choir dated 24th February 2026 for the hire 

The Clerk & RFO should provide 
assurance that the private hire charges 

Medium Information Provided 
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of the cinema on the 10th April 2026 from 
4.30pm to 11.00pm amounted to £1730.23 
(net of VAT). The Auditor was unable to 
confirm the accuracy of the amount charged 
against the list of fees and charges. 

raised within the Commoners Choir 
invoice are accurate. 

5. Allowance to Members 

5.1 Mayors Allowance: 

5.1.1 A Mayors allowance of £5K is included within 
the 2025/26 budget. 

It was noted that a Mayoral Allowance Policy 
has not been documented outlining 
permitted expenditure and the basis for 
reimbursing the Mayor for duties performed 
and ensuring operation of the allowance 
complies with the requirements set out by 
HMRC. 

The Clerk & RFO should prepare a 
Mayoral Allowance Policy which 
should be subsequently approved by 
Members. 

Medium To be actioned. To be 
considered at the first meeting 
of the Strategy & Review 
Committee of the council year.  

* Classification of Recommendations 

High A recommendation requiring immediate action – imperative to ensuring the objectives of the system under review are met. 

Medium A recommendation requiring action necessary to avoid exposure to a significant risk to the achievement of the objectives of the 
system under review. 

Low A recommendation where action is advised to enhance control or improve operational efficiency. 



Hebden Royd Town Council Review of effectiveness of internal financial controls Page 1 of 11 

Governance Checklist 

Hebden Royd Town Council 2025/26 
The Accounts and Audit Regulations 20151 requires that, not only does a council review the 
effectiveness of the internal audit2 , but also ensures that it has a sound system of internal 
control3; the Internal Audit is just one part of this review. 

Completion of this form will assist the council in answering the Annual Governance Statement 
(Section 1) of the Annual Governance and Accountability Return (AGAR) and provide a 
comprehensive review of whether the council’s internal controls are effective. All the 
information needed is based on the guidance provided in Section 1 of the Smaller Authorities 
Proper Practices Panel (SAPPP) Practitioners’ Guide 20254 . 

The majority of the evidence will require that it has been considered it at a council meeting 
having been on an agenda and minuted accordingly. 

If the evidence is not available, detail the reason. 

Some of the actions will be supported by Standing Orders and Financial Regulations. 

Assertion Action / Evidence 

Assertion 1: We have put in place arrangements for effective financial management during 
the year, and for the preparation of the accounting statements. 

i.e.: prepared its accounting statements in accordance with the Accounts and Audit 
Regulations 2015. 

Financial Management. Has the council: 

Prepared and approved a budget for the 
financial year 2025 / 26 in a timely manner? 

Provide date and minute reference of approval 

Date: 22 January 2025 

Minute reference: 379 (2024/25) 

Considered the precept provision following 
the consideration of the budget? 

Provide date and minute reference of approval 

Date: 22 January 2025 

Minute reference: 380 (2024/25) 

Appointed a Responsible Financial Officer? 

Provide date and minute reference of appointment 

Date: 1 November 2024 

Minute reference: 204 (2024/25) 

Ensured that the RFO has put in place 
effective procedures to record and keep up 
to date all financial transactions? 

Note reports from Councillor Responsible for Internal 
Financial Control 

Payment Schedule and Statement of 
Accounts produced monthly. All income 
and expenditure and entered into Sage. 

1 https://www.legislation.gov.uk/uksi/2015/234/contents 
2 https://www.legislation.gov.uk/uksi/2015/234/regulation/5 
3 https://www.legislation.gov.uk/uksi/2015/234/regulation/3 
4 https://www.saaa.co.uk/wp-content/uploads/2025/04/Practitioners-guide-2025.pdf 

https://www.legislation.gov.uk/uksi/2015/234/contents
https://www.legislation.gov.uk/uksi/2015/234/regulation/5
https://www.legislation.gov.uk/uksi/2015/234/regulation/3
https://www.saaa.co.uk/wp-content/uploads/2025/04/Practitioners-guide-2025.pdf
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Assertion Action / Evidence 

Regularly checked the bank reconciliation(s) 
for all bank accounts against bank 
statements 

Checked by internal controllers against 
bank statements. 

Reviewed the budget at least quarterly 

Provide dates and minute references 

Statement of Account presented: 

Dates: 13 August 2025 

Minute references: 152 (2025/26) 

17 September 2025 Minute:198 

16 October 2025 Minutes: 268 

19 November 2025 Minutes: 332 

17 December Minutes: 379 

21 January 2026 Minutes: 420 

18 February 2026 Minutes: 466 

18 March 2026 Minutes: 510 

Reviewed investment portfolio5 (if over 
£100k) and investment strategy 

Provide date and minute reference of strategy (if 
appropriate) 

Date: 19 November 2025 

Minute reference: 344 

Accounts to be opened with CCLA 

Prepared the previous year’s statement of 
accounts in a timely manner 

Note reports and ensure all is complete before 30 
June 

Date presented:18 June 2025 

Minute reference: 56 (2025/26) 

Adopted a General Reserve Policy 

Provide date and minute reference of approval of 
policy 

Date: 6 November 2024 

Minute reference: 249 (2024/25) 

Reviewed the level and purpose of all 
earmarked and general reserves 

Provide date and minute reference of approval of 
levels 

Date: 5 November 2025 

Minute reference: 317 (2025/26) 

Council response: Yes / No 

5 See particularly 1.11, 2.23, 5.29 and from 5.178 of the 2025 Practitioners’ Guide for more information 
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Assertion Action / Evidence 

Assertion 2: We maintained an adequate system of internal control including measures 
designed to prevent and detect fraud and corruption and reviewed its effectiveness. 

i.e.: made proper arrangements and accepted responsibility for safeguarding the public 
money and resources in its charge. 

Internal Control. Has the council: 

Fully reviewed and adopted Standing Orders 
and Financial Regulations ensuring they are 
modified appropriately? 

Provide dates and minute references of approval 

SOs Date: 28 May 2025 

Minute reference: 17 (2025/26) 

FRs Date: 28 May 2025 

Minute reference: 16 (2025/26) 

URL: Finance - Hebden Royd Town 
Council 

Reviewed the system of internal control 

Provide date of review and policy 

Date: 18 March 2026 

Minute reference: 518 (2025/26) 

Policy URL: Policies & Statements - 
Hebden Royd Town Council 

Adopted a procedure on how to make orders 
for goods or services? 

Provide date and minute reference of approval 

FRs Date: 28 May 2025 

Minute reference: 16 (2025/26) 

With standard purchase order system 
implemented 

Adopted a procedure for the handling of 
receipts, both cash and online payments. 

Provide date and minute reference of approval 

FRs Date: 28 May 2025 

Minute reference: 16 (2025/26) 

Adopted a payment procedure 

Provide date and minute reference of approval 

FRs Date: 28 May 2025 

Minute reference: 16 (2025/26) 

Reviewed the banking arrangements, bank 
mandates and signatories 

Provide date and minute reference of approval 

Date: 

Minute reference: 

Adopted a debit card payment procedure 

Provide date and minute reference of approval 

FRs Date: 28 May 2025 

Minute reference: 16 (2025/26) 

Confirmed employee remuneration 

Provide date and minute reference of approval 

Date: 19 January 2025 

Minute reference: 409 (2025/26) 

Registered with HMRC as an employer Yes / No 

Registered with the Pension Regulator Yes / No 

https://hebdenroydtowncouncil.gov.uk/your-council/governance/finance/
https://hebdenroydtowncouncil.gov.uk/your-council/governance/finance/
https://hebdenroydtowncouncil.gov.uk/your-council/policies-statements/
https://hebdenroydtowncouncil.gov.uk/your-council/policies-statements/
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Assertion Action / Evidence 

Made appropriate arrangements for handling 
VAT 

Review cashbook and 126 VAT Reclaim / Returns 

VAT Returns 

Considered how fixed assets and equipment 
are secured, maintained and managed 

Provide policy 

Risk Management Strategy, suite of 
policies in respect of HBPH, Management 
plans for High Hirst and Allotments Lease 
in respect of parking arrangements with 
CMBC. 

Reviewed the asset register and confirmed 
additions and disposals 

Provide date and minute reference of review 

Date: 18 March 2026 

Minute reference: 516 (2025/26) 

Reviewed any loans and long-term liabilities 

Provide evidence 

N/A 

Council response: Yes / No 

Assertion Action / Evidence 

Assertion 3: We took all reasonable steps to assure ourselves that there are no matters of 
actual or potential non-compliance with laws, regulations and Proper Practices that could 
have a significant financial effect on the ability of this smaller authority to conduct its 
business on its finances. 

i.e.: has only done what it has the legal power to do and has complied with Proper Practices in 
doing so. 

Compliance with Laws. Has the council: 

Ensured that it has acted within its powers 
and has not taken a decision which exceeds 
its powers6 

Provide evidence of powers used 

GPC Adopted 

Scheme of Delegation in place 

Terms of Reference for Committees 

Ensured that it has recorded all S137 
payments separately and totals are within 
annual limits (if appropriate) 

N/A GPC 

Appropriately adopted the General Power of 
Competence (if applicable) 

Provide date of adoption and minute reference 

Adopted: 4 September 2019 

Date: 19 May 2023 

Minute reference: 4 (2023/24) 

Council response: Yes / No 

6 See 1.22 of the 2025 Practitioners’ Guide for more information 
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Assertion Action / Evidence 

Assertion 4: We provided proper opportunity during the year for the exercise of electors’ rights 
in accordance with the requirements of the Accounts and Audit Regulations. 

i.e.: during the year has given all persons interested the opportunity to inspect and ask 
questions about this authority’s accounts. 

Public Rights. Has the council: 

Ensured that the electorate of the parish / 
town was notified of the public rights period 
(30 working days including the first 10 
working days of July) 

Provide minute reference, link to notice on website 
and confirm dates including date of notice 

Minute reference: 18 June 2025 57 

NOTE – To be a separate agenda item for 
25/26 

URL: Public Rights Inspection - Hebden 
Royd Town Council 

Date of publication: 19 June 2025 

First date: Monday 23 June 2025 

Last date: 4 August 2025 

Published the previous year’s AGAR on the 
website 

Provide URL 

URL: Annual Return - Hebden Royd Town 
Council 

Received, reported and published the 
External Auditor’s report and certificate and 

Provide minute reference and URL 

Minute reference: 58 (2025/26) 

URL: Annual Return - Hebden Royd Town 
Council 

Published the notice of conclusion of audit 
on the noticeboards and website 

Provide date of publication and URL 

Date: 

URL: Annual Return - Hebden Royd Town 
Council 

Council response: Yes / No 

Assertion Action / Evidence 

Assertion 5: We carried out an assessment of the risks facing this smaller authority and took 
appropriate steps to manage those risks, including the introduction of internal controls and/or 
external insurance cover where required: 

i.e.: considered and documented the financial and other risks it faces and mitigations in place. 

Risk Management. Has the council: 

https://hebdenroydtowncouncil.gov.uk/your-council/governance/public-rights-inspection/
https://hebdenroydtowncouncil.gov.uk/your-council/governance/public-rights-inspection/
https://hebdenroydtowncouncil.gov.uk/your-council/governance/annual-return/
https://hebdenroydtowncouncil.gov.uk/your-council/governance/annual-return/
https://hebdenroydtowncouncil.gov.uk/your-council/governance/annual-return/
https://hebdenroydtowncouncil.gov.uk/your-council/governance/annual-return/
https://hebdenroydtowncouncil.gov.uk/your-council/governance/annual-return/
https://hebdenroydtowncouncil.gov.uk/your-council/governance/annual-return/
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Assertion Action / Evidence 

Identified, assessed and recorded all the 
risks associated with actions and decisions 
taken during the year 

Provide date of review of the Risk Assessment / 
Strategy, minute reference and URL 

Review date: 16 July 2025 

Minute reference: 104 (2025/26) 

URL: Policies & Statements - Hebden Royd 
Town Council 

Addressed those risks by putting in place 
appropriate measures to mitigate and 
manage them 

Ongoing – Risk Assessments in place and 
reviewed accordingly. Proper practice 
implemented and legislation followed. 

Reviewed the insurance in terms of provider 

Provide date of agreement, minute reference and 
name of provider 

Date agreed: 18 June 2025 

Minute reference: 55 (2025/26) 

Provider Name: Zurich 

NOTE: Agreed under Payment schedule – 
separate item for consideration to be 
included for 26/27 

Reviewed the insurance in terms of cover 

Provide assurance that the assets and 
valuations have been reviewed 

Confirm that the assets on the insurance schedule are 
correct, the details of the Fidelity Guarantee, Public 
Liability and Employer’s Liability insurance levels 

Assets: 18 March 2026 Minute 517 

Fidelity Guarantee: £1,000,000 

Public Liability: £10,000,000 minimum* 
any one event 

Employer’s Liability: £10,000,000 

Ensured that any assets such as play areas 
and halls have had statutory checks such as 
safety inspections. 

Details: Picture House – ongoing - annual 
safety audit 

High Hirst & Allotments – Monthly audit 
checks 

Council response: Yes / No 

Assertion Action / Evidence 

Assertion 6: We maintained throughout the year an adequate and effective system of internal 
audit of the accounting records and control systems. 

i.e.: arranged for a competent person, independent of the financial controls and procedures, 
to give an objective view on whether internal controls meet the needs of this authority. 

Internal Audit. Has the council: 

Provided the Internal Auditor with a Terms of 
Reference prior to appointment? 

Date and minute reference of agreement of ToR 
together with URL 

Date: 13 August 2025 

Minute reference: 156 (2025/26) 

URL: Annual Return - Hebden Royd Town 
Council 

https://hebdenroydtowncouncil.gov.uk/your-council/policies-statements/
https://hebdenroydtowncouncil.gov.uk/your-council/policies-statements/
https://hebdenroydtowncouncil.gov.uk/your-council/governance/annual-return/
https://hebdenroydtowncouncil.gov.uk/your-council/governance/annual-return/
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Assertion Action / Evidence 

Received a Terms of Engagement from the 
Internal Auditor 

Date of receipt 

Date: 30 March 2026 

Appointed an independent and competent 
person to undertake the review? 

Date and minute reference of appointment 

Date: 18 February 2026 

Minute reference: 461 (2025/26) 

Provided the internal auditor with all 
documents requested? 

Review internal audit report 

Yes 

Council response: Yes / No 

Assertion Action / Evidence 

Assertion 7: We took appropriate action on all matters raised in reports from internal and 
external audit.  

i.e.: responded to matters brought to its attention by internal and external audit. 

Internal and External Audit Reports. Has the council: 

Considered all matters raised by both 
internal and external auditors and 
documented corrective action as 
appropriate. 

This should include receipt of a written 
Internal Auditor’s report explaining their 
findings. 

Date(s): 

18 June 2025 

16 October 2025 

18 February 2026 

Minute reference(s): 461,270 58 

External Audit – Except for Matters 

Section 1, Assertion 5 has been 
incorrectly completed. Information 
received from the smaller authority 
highlights that risk management 

arrangements were not reviewed and 
approved by the authority as a whole 
during the year. As a result, this assertion 
should have been 

answered ‘No’. 

16 July 2025 – Minute 104 

Above addressed in respect of 2025-26 
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Assertion Action / Evidence 

List as appropriate: 

Provide details 

See Audit Report – all matters raised by 
Internal Auditor Completed 

Council response: Yes / No 

Assertion Action / Evidence 

Assertion 8: We considered whether any litigation, liabilities or commitments, events or 
transactions, occurring either during or after the year-end, have a financial impact on this 
smaller authority and, where appropriate, have included them in the accounting statements. 

i.e.: disclosed everything it should have about its business activity during the year including 
events taking place after the year end if relevant. 

Significant Events. Has the council: 

Considered the consequences, or potential 
consequences of any events or actions on 
the council’s finances and whether those 
need to be reflected in the statement of 
accounts. 

Reference Risk Management and Internal 
Controls Policy 

URL: Policies & Statements - Hebden Royd 
Town Council 

Council response: Yes / No 

Assertion Action / Evidence 

Assertion 9: Trust funds including charitable. The council is a sole managing trustee and has 
discharged its accountability responsibilities for the fund(s)/assets, including financial 
reporting and, if required, independent examination or audit. 

i.e.: has met all of its responsibilities where, as a body corporate, it is a sole managing trustee 
of a local trust or trusts. 

Trust Funds. Has the council: 

Understood the difference between a 
Custodian Trustee and a Sole Managing 
Trustee? 

NA 

If appropriate, met all its responsibilities as a 
Sole Managing Trustee including reporting 
the finances as appropriate and holding an 
AGM as necessary. 

Date of report: NA 

Date of AGM: 

Council response: Yes / No 

https://hebdenroydtowncouncil.gov.uk/your-council/policies-statements/
https://hebdenroydtowncouncil.gov.uk/your-council/policies-statements/
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Assertion Action / Evidence 

Assertion 10: We have put in place arrangements for the effective IT and data management in 
accordance with proper practices during the year under review 

This section is to comply with the 2025/26 AGAR 

Digital and Data Compliance. Has the council: 

A generic email account hosted on an 
authority-owned domain? 

Provide minute reference if necessary and email 
address 

Email address: 
info@hebdenroydtowncouncil.gov.uk 

Complied with the legal requirements for 
websites under the Accessibility Regulations 
2018 and WCAG 2.2AA 

Provide date website checked 

Date website checked: 4 March 2026 

URL: Policies & Statements - Hebden Royd 
Town Council 

Adopted a website accessibility statement? 

Provide date of adoption, minute reference and URL to 
statement 

Date: 10 September 2025 

Minute reference: 181 

& Minute 204 FC 17.09.25 

URL: Policies & Statements - Hebden Royd 
Town Council 

Adopted a privacy statement? 

Provide date of adoption, minute reference and URL to 
statement 

Date: 10 September 2025 

Minute reference: 181 

& Minute 204 FC 17.09.25 

URL: Policies & Statements - Hebden Royd 
Town Council 

Published documentation as specified in the 
Freedom of Information Act 2000 such as the 
ICO Publication Scheme? 

Provide publication scheme information including 
date of adoption, minute reference and URL 

Date: 18 February 2026 

Minute reference: 462 

URL: Policies & Statements - Hebden Royd 
Town Council 

Published documentation as specified in the 
Transparency Codes for Smaller Authorities? 

Provide URL to documentation 

URL: Transparency Code - Hebden Royd 
Town Council 

Adopted an IT Policy 

Provide date of adoption, minute reference and URL to 
policy 

Date: 10 September 2025 

Minute reference: 181   New Policies To be 
ratified at April FC 

URL: Transparency Code - Hebden Royd 
Town Council 

https://www.legislation.gov.uk/uksi/2018/952/contents
https://www.legislation.gov.uk/uksi/2018/952/contents
https://www.w3.org/TR/WCAG22/
https://hebdenroydtowncouncil.gov.uk/your-council/policies-statements/
https://hebdenroydtowncouncil.gov.uk/your-council/policies-statements/
https://hebdenroydtowncouncil.gov.uk/your-council/policies-statements/
https://hebdenroydtowncouncil.gov.uk/your-council/policies-statements/
https://hebdenroydtowncouncil.gov.uk/your-council/policies-statements/
https://hebdenroydtowncouncil.gov.uk/your-council/policies-statements/
https://hebdenroydtowncouncil.gov.uk/your-council/policies-statements/
https://hebdenroydtowncouncil.gov.uk/your-council/policies-statements/
https://hebdenroydtowncouncil.gov.uk/your-council/governance/transparency-code/
https://hebdenroydtowncouncil.gov.uk/your-council/governance/transparency-code/
https://hebdenroydtowncouncil.gov.uk/your-council/governance/transparency-code/
https://hebdenroydtowncouncil.gov.uk/your-council/governance/transparency-code/
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Assertion Action / Evidence 

Council response: Yes / No 
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Smaller authority name: Hebden Royd Town Council 

NOTICE OF PUBLIC RIGHTS AND PUBLICATION 
OF UNAUDITED ANNUAL GOVERNANCE & 

ACCOUNTABILITY RETURN 

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2026 

Local Audit and Accountability Act 2014 Sections 26 and 27   
The Accounts and Audit Regulations 2015 (SI 2015/234) 

NOTICE NOTES 

1. Date of announcement (a) Monday 9 June   

2. Each year the smaller authority’s Annual Governance and Accountability 
Return (AGAR) needs to be reviewed by an external auditor appointed by 
Smaller Authorities’ Audit Appointments Ltd.   The unaudited AGAR has been 
published with this notice. As it has yet to be reviewed by the appointed auditor, 
it is subject to change as a result of that review.   
Any person interested has the right to inspect and make copies of the 
accounting records for the financial year to which the audit relates and all 
books, deeds, contracts, bills, vouchers, receipts and other documents relating 
to those records must be made available for inspection by any person 
interested. For the year ended 31 March 2026, these documents will be available 
on reasonable notice by application to: 

(b)   Emma Green 
       Town Clerk & RFO 
       The Town Hall 
       Hebden Bridge 
       HX7 7BY 

       info@hebdenroydtowncouncil.gov.uk 

       01422 842181 

commencing on (c) Monday 15 June 2026   
and ending on (d) Friday 24 July 2026    

3. Local government electors and their representatives also have: 

 The opportunity to question the appointed auditor about the accounting 
records; and 

 The right to make an objection which concerns a matter in respect of which 
the appointed auditor could either make a public interest report or apply to 
the court for a declaration that an item of account is unlawful. Written notice 
of an objection must first be given to the auditor and a copy sent to the 
smaller authority. 

The appointed auditor can be contacted at the address in paragraph 4 below for 
this purpose between the above dates only. 

4. The smaller authority’s AGAR is subject to review by the appointed auditor 
under the provisions of the Local Audit and Accountability Act 2014, the 
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice 
2024.   The appointed auditor is: 

PKF Littlejohn LLP (Ref: SBA Team) 
30 Churchill Place 
London E14 5RE 
(sba@pkf-l.com) 

5. This announcement is made by (e) Emma Green – TOWN CLERK & RFO 

(a) Insert date of placing of the notice 
which must be not less than 1 day before 
the date in (c) below 

(b) Insert name, position and 
address/telephone number/ email 
address, as appropriate, of the Clerk or 
other person to which any person may 
apply to inspect the accounts 

(c) Insert date, which must be at least 1 
day after the date of announcement in (a) 
above and exactly 30 working days 
before the date appointed in (d) below 

(d) The inspection period between (c) 
and (d) must be 30 working days 
inclusive and must include the first 10 
working days of July. 

(e) Insert name and position of person 
placing the notice – this person must be 
the responsible financial officer for the 
smaller authority 

mailto:sba@pkf-l.com


Hebden Bridge Town Hall 
St. George’s Street 

Hebden Bridge HX7 7BY 

info@hebdenroydtowncouncil.gov.uk 
01422 842181 

MINUTES of the MEETING 
of the TOWN COUNCIL 

held MONDAY 18 MAY 2026 

PRESENT          
Councillors    Woodhead (Chair from item 2), Boden, Borrows, Butterick, Cammack, 

Guilfoyle, Harvey, Hedges, Hoyle, Macdonald, Morse, Parry, Trickett 
and Turner. 

Deputy Town Clerk   E Andrews 
  
Also -   1   member of the public. 

ABSENT   
Councillors     Boggis, Fraser, Howes. 

26(FC)008 1. PUBLIC QUESTION TIME. 
There were no questions raised at this meeting. 

26(FC)009 2. APOLOGIES AND REASONS FOR ABSENCE. 
Apologies were received from Cllrs; 
Boggis due to rehearsals for show,    
Fraser due to ill heath, 

RESOLVED: to note the apologies and to approve the reasons 

for absence.   

26(FC)010 3. MEMBERS’ INTERESTS’ RELATING TO AGENDA ITEMS. 
There were no members interests raised at this meeting. 

26(FC)011 4. PLANNING APPLICATIONS 
a. Application 26/00165/FUL at 3 Fair View, Wood Hey Lane, 

Hebden Bridge, HX7 6JQ for Change of use of ancillary 
outbuilding into dwelling. (Caldene ward). 
RESOLVED: No Objection 



b. Application 26/20044/TPO at Beckfoot, Cragg Road, 
Mytholmroyd, HX7 5RX for Fell one tree (Tree Preservation 
Order). (Cragg Vale ward). 
RESOLVED: No Objection 

c. Application 26/00184/FUL at Opposite 5 To 7 Oakville 
Road, Hebden Bridge for Detached Dwelling. (Fairfield 
ward). 
RESOLVED: No Objection 

d. Application 26/20040/TPO at 7 The Brook, Mytholmroyd, 
HX7 5ED for Fell one tree (Tree Preservation Order). 
(Cragg Vale ward). 
RESOLVED: No Objection 

e. Application 26/00207/FUL at Crossley Mill Children’s 
Centre, New Road, Hebden Bridge, HX7 8AD for 3 storey 
extension. (Fairfield ward). 
RESOLVED: No Objection, providing marina furniture 
including the Twinning plaque on the wall are reinstated.   

f. Application 26/00283/FUL at 9 Bridge Gate, Hebden 
Bridge, HX7 8EX for Change of use of first floor (Class E(b)) 
to flat (Class C3). New external staircase. (Fairfield ward). 
RESOLVED: No Objection 

g. Application 26/00340/LBC at The Barn House, Brearley 
Hall, Burnley Road, Mytholmroyd, HX2 6HS for Conversion 
of Former Garages/Store to Cold Store, Butchery 
Classroom and Cookery Classroom (Listed Building 
Consent). (White Lee ward). 
RESOLVED: No Objection 

h. Application 26/00339/FUL at The Barn House, Brearley 
Hall, Burnley Road, Mytholmroyd, HX2 6HS for Conversion 
of Former Garages/Store to Cold Store, Butchery 
Classroom and Cookery Classroom. (White Lee ward). 
RESOLVED: No Objection 

i. Application 26/00325/HSE at The Old Stables, Blackstone 
Edge Road, Cragg Vale, HX7 5TG for First floor extension 
with roof balcony and additional decking. (Cragg Vale 
ward). 
RESOLVED: No Objection 



j. Application 26/00348/HSE at 43 Hangingroyd Lane, 
Hebden Bridge, HX7 7DD for Dormer roof extensions and 
internal and external alterations. (West End ward). 
RESOLVED: No Objection 

26(FC)012 5. APPLICATIONS FOR PLANNING PERMISSION GRANTED BY 
CALDERDALE MBC 
RESOLVED: to note the information. 

26(FC)013 6. APPLICATIONS FOR PLANNING PERMISSION REFUSAL BY 
CALDERDALE MBC 
RESOLVED: to note the information. 

26(FC)014 7. COMMUNICATIONS FROM THE TOWN MAYOR AND THE 
CLERK. 
a. C Bampton Smith    Acknowledgement 

The Chair read the communication from Christine Bampton 
Smith regarding her stepping down as an elected member. The 
Chair and expressed his appreciation for all her contributions, 
and Cllrs commended Bampton Smith for her long tenure as a 
HRTC and CMBC Cllr.   

RESOLVED: To declare a vacancy in Caldene Ward. 

26(FC)015 8. HRTC & HBPH STATEMENT OF ACCOUNT   
RESOLVED: To note the information. 



26(FC)016 9. BANK RECONCILIATION 
RESOLVED: To note the information. 



26(FC)017 10. HRTC & HBPH PAYMENT SCHEDULE 
RESOLVED: to authorise payments totaling £ 44,945.75. 





26(FC)018 11. ATTENDANCE REGISTER 
RESOLVED: to note the information. 

26(FC)019 12. STANDING ORDERS & FINANCIAL REGULATIONS 
RESOLVED: to note the information. 

26(FC)020 13. COMMITTEES & SCHEME OF DELEGATION   
RESOLVED: to adopt the revised committees & scheme of 
delegation. 

26(FC)021 14. COMMITTEE MEMBERSHIP 
Cllrs on the Twinning Committee requested a meeting be called 
among the Twinning Committee ahead of the upcoming 
Warstein visit in June. The Deputy Clerk advised this would be 
communicated to the appropriate officer. 

RESOLVED: to elect members to committees as proposed. 

26(FC)022 15. APPOINTMENT OF INTERNAL FINANCIAL CONTROLLERS   
Cllrs Boden, Guilfoyle and Hedges were nominated. 

RESOLVED: Guilfoyle and Hedges were appointed as financial 
controllers for the period 26/27. 

26(FC)023 16. APPOINTMENT OF REPRESENTATIVES TO OUTSIDE BODIES   

Cllr Cammack requested to join the Town and Parish Council 
Liaison Committee, currently represented by Cllr Woodhead. 
There was further discussion and support from Cllr Boden, who 



reminded members that any Cllr can attend the meetings if they 
wish to do so. 

RESOLVED: to appoint the representatives to outside bodies as 

proposed. 

26(FC)024 17. INSURANCE FOR HEBDEN ROYD TOWN COUNCIL 
RESOLVED: to approve the 26/27 insurance agreement for HRTC 

26(FC)025 18. MAYOR’S REPORT/DEPUTY MAYOR’S REPORT 

The new Mayor reflected on the Mayor making event on 12 May 
and shared his enthusiasm for the hard work taking place in the 
community as exemplified by the recipients of the respective 
Service to the Community and Youth Division Awards.   

RESOLVED: To note the information.   

26(FC)026 19. MINUTES OF THE TOWN COUNCIL held 15 APRIL 2026 
RESOLVED: To note the information. 

26(FC)027 20. MINUTES OF THE STRATEGY & REVIEW COMMITTEE held 22 
APRIL 2026 
There was discussion prompted by Cllr Boden on GDPR & the 
transfer of data abroad by the previous DPO, as this is not noted 
in any of the HRTC policies on the website. She advised that she 
has written to the ICO on the matter.   

RESOLVED: To note the information. 

26(FC)028 21. MINUTES OF THE STAFFING COMMITTEE held 22 APRIL 2026 

RESOLVED: To note the information. 

26(FC)029 22. MINUTES OF THE STRATEGY & REVIEW COMMITTEE held 28 
APRIL 2026 

RESOLVED: To note the information. 

26(FC)030 23. MINUTES OF THE PROJECT & EVENTS COMMITTEE held 29 
APRIL 2026 

RESOLVED: To note the information. 



26(FC)031 24. MINUTES OF THE PICTURE HOUSE COMMITTEE held 6 MAY 
2026 

RESOLVED: To note the information. 

26(FC)032 25. MINUTES OF THE ANNUAL MEETING OF THE TOWN COUNCIL 
held 12 MAY 2026. 

RESOLVED: To note the information. 

26(FC)033 26. WORKING GROUPS   
Cllr Guilfoyle confirmed that the DAF group are now meeting 
once every two months rather than once a month. 
They are currently looking at accessible taxi provision across 
Calderdale. DAF are also looking to communicate with the CMBC 
Scrutiny Board following Cllr Jonathan Timbers losing his seat 
who was previously an advocate for work on community welfare. 

RESOLVED: To note the information.   

26(FC)034 27. REPRESENTATIVES TO OUTSIDE BODIES 

Cllr Harvey reported on attending the CEP Parish Forum 
meeting held online, noting it clashed with the time of the 
Annual Town Meeting. Slides and notes from the meeting were 
circulated to all members. To date, a diversity of environmental 
topics have been covered, and these have added valuable detail 
and context to the windfarm discussion. The next meeting is due 
to take place at the end of June.   

Cllr. Butterick is working with Cllr. Kimber to consider potential 
inconsistencies int the CEP document. Cllr Butterick is 
attempting to organise a meeting with NESO to consider and 
discuss their policy in this issue. 

Cllr Hedges added that the Hebden Bridge Band have 

announced they are not having a marching band competition 

this year while they focus on internal organisational planning.   

RESOLVED: To note the information. 



26(FC)035 28. EXCLUSION OF THE PRESS AND PUBLIC 
RESOLVED: There was no resolution to exclude members of the 

public and press under the Public Bodies (Admissions to 

Meetings) Act 1960 during consideration of items of a 

confidential nature.   

Meeting finished at 8:51pm. 



Hebden Bridge Town Hall 
St. George’s Street 

Hebden Bridge HX7 7BY 

info@hebdenroydtowncouncil.gov.uk 
01422 842181 

COMMUNITY FUNDING 
held TUESDAY 26 MAY 2026 at 

GREENWOOD ROOM, HEBDEN BRIDGE TOWN HALL 

PRESENT         
Councillors   Borrows, Cammack, Fraser, Guilfoyle, Howes and Hoyle 

Minutes B Moore – Communication’s and Engagement Coordinator 

ABSENT 
Councillors Trickett 

MINUTES 

26(CF)036 1. Election of Chair and Deputy Chair of the Community Funding 
Committee for the council year 2026-27. 

RESOLVED: that Cllr Guilfoyle be Chair of the Community Funding 
Committee for 2026 - 27. 

RESOLVED: that Cllr Hoyle be Deputy Chair of the Community Funding 
Committee for 2026 - 27. 

26(CF)037 2. Apologies for Absence and any substitutions. 

Apologies were received from Cllr Trickett - Out of the country. 

RESOLVED: To note apologies and approve the reasons for absence. 

26(CF)038 3. Terms of Reference for Community Funding and Application 
Guidance. 

RESOLVED: To adopt the Terms of Reference and Application 
Guidance, with one amendment to the Application Guidance - to 
remove “in exceptional circumstances” from point 2.1. 

26(CF)039 4. Members` Interests relating to agenda items for this meeting. 

There were no members interests reported at this meeting. 

26(CF)040 5. Matters arising from Minutes of Meeting held 25 March 2026 not 
itemised on this Agenda. 
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RESOLVED: in respect of 
534b) Valley Community Meals – note that the agreement was 
‘suggested’, to be followed up by Community Funding. 
534b) Scout Road Park Community Group – Cllrs Trickett and 
Cammack to be invited to join the committee as a HRTC representatives 
to support the project. 

26(CF)041 6. REQUESTS FOR FINANCIAL ASSISTANCE FROM THE COUNCIL                    
a) Hebden Bridge Junior Band 8pm 

Bigger and Better Band Project £4597.50 

RESOLVED: to award £5,000. This includes the original request of 
£4597.50, plus an additional £402.50 to be used for a year’s 
membership for a young person whose family face financial hardship. 

26(CF)042 7. EXCLUSION OF THE PRESS AND PUBLIC 
There was no resolution to exclude members of the public and press 
under the Public Bodies (Admissions to Meetings) Act 1960 during 
consideration of items of a confidential nature. 

Meeting finished at 8:50pm. 
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