


b. Application 26/00479/VAR at Oaklands, Brier Hey Lane, 

Mytholmroyd, HX7 5PJ for Variation of condition 1 on application 

23/00978/FUL (two dwellings); variation to house type for plot 1. 

(White Lee ward). 

 

c. Application 26/20070/TPO at 11 Eiffel Buildings, Hebden Bridge, 

HX7 8DD for Fell one tree (Tree Preservation Order). (Birchcliffe 

ward). 

 

The Chair proposes that the recommendations on the above planning 

applications are sent to the Environmental Services Department, 

Calderdale MBC.  When the Chair or Deputy Chair cannot attend, Ward 

members be authorised to represent the view of Hebden Royd Town 

Council at meetings of the Planning Committee at Calderdale MBC. 

 

5. APPLICATIONS FOR PLANNING PERMISSION GRANTED BY 

CALDERDALE MBC 

 

✓ a. Application 26/00138/HSE at Banks Farm And Cottages, Raw 

Lane, Mytholmroyd, HX7 5RF for Installation of an air-source heat 

pump (ASHP) in timber screening and a 7 kW EV charger to the 

timber stable block (curtilage works). 

 

✓ b. Application 26/00325/HSE at The Old Stables, Blackstone Edge 

Road, Cragg Vale, HX7 5TG for First floor extension with roof 

balcony and additional decking. 

 

X c. Application 26/00193/LBC at Hebden Bridge Railway Station, 

Station Road, Hebden Bridge, HX7 6JE for Creation of bar and 

installation of free-standing cold store in vacant units within the 

station (Listed Building Consent). 

 

6. HRTC & HBPH STATEMENT OF ACCOUNT  

To receive the Statement of Account for Hebden Royd Town Council and 

the Hebden Bridge Picture House and to decide on actions as appropriate 

(To be tabled)  

 

7. HRTC & HBPH BANK RECONCILLIATION  

To receive the bank reconciliation and decide on actions as appropriate 

(To be tabled).  

 

8. HRTC & HBPH PAYMENT SCHEDULE 

To receive schedule, note items of information and to authorise 

payments totalling £37,574.03. 

 



 

9. COMMUNICATIONS FROM THE TOWN MAYOR AND THE CLERK. 

To receive and decide actions on communications (enc). 

a) General Regulatory Chamber  First Tier Tribunal  

 

10. REVIEW OF APPROACH TO RISK  

To review the Town Council Risk Assessment and decide on actions as 

appropriate (enc).  

 

11. ROAD SAFTEY IN CRAGG VALE  

At the request of Cllr Trickett. 

To consider resident reports of speeding on Cragg Road (B6138) and to 

decide on actions 

 

12. MAYORAL ALLOWANCE POLICY 

To consider the draft policy and decide on actions as appropriate (enc). 

 

13. MAYOR’S REPORT/DEPUTY MAYOR’S REPORT 

To receive and note the activities of the Mayor (enc). 

 

14. MINUTES OF THE TWINNING COMMITTEE held 1 JUNE 2026 

To receive minutes for information. (Any member may comment on or 

ask questions regarding the decisions taken to the Chair of the 

Committee, or in the absence of the Chair the Deputy Chair) (enc). 

 

15. MINUTES OF THE TOWN COUNCIL held 8 JUNE 2026 

To consider minutes and approve as a correct record (enc). 

 

16. MINUTES OF THE LOCAL ENVIRONMENT COMMITTEE held 9 JUNE 2026 

To receive minutes for information and endorse recommendations 

therein. (Any member may comment on or ask questions regarding the 

decisions taken to the Chair of the Committee, or in the absence of the 

Chair the Deputy Chair) (enc). 

 

17. MINUTES OF THE GRIEVANCE PANEL COMMITTEE held 12 JUNE 2026 

To receive minutes for information. (Any member may comment on or 

ask questions regarding the decisions taken to the Chair of the 

Committee, or in the absence of the Chair the Deputy Chair) (enc). 

 

18. MINUTES OF THE PROJECT AND EVENTS COMMITTEE held 16 JUNE 2026 

To receive minutes for information. (Any member may comment on or 

ask questions regarding the decisions taken to the Chair of the 

Committee, or in the absence of the Chair the Deputy Chair) (enc). 

 

 



 

19. MINUTES OF THE STAFFING COMMITTEE held 22 JUNE 2026 

To receive minutes for information and endorse recommendations 

therein. (Any member may comment on or ask questions regarding the 

decisions taken to the Chair of the Committee, or in the absence of the 

Chair the Deputy Chair) (enc). 

 

20. MINUTES OF THE PICTURE HOUSE COMMITTEE held 29 JUNE 2026 

To receive minutes for information. (Any member may comment on or 

ask questions regarding the decisions taken to the Chair of the 

Committee, or in the absence of the Chair the Deputy Chair) (to be 

tabled). 

 

21. WORKING GROUPS  

To receive reports from and to decide on appropriate actions. 

 

22. REPRESENTATIVES TO OUTSIDE BODIES 

To receive reports from representatives to outside bodies and other 

organisations. 

 

23. EXCLUSION OF THE PRESS AND PUBLIC 

To resolve to exclude members of the public and press under the Public 

Bodies (Admissions to Meetings) Act 1960 during consideration of items 

of a confidential nature. 



Payment and Receipt Schedule Hebden Bridge Picture House

Accounts to be Paid
Item no: Payee Details Invoice No Amount Payment
a PPS Cleaning Supplies INVKEI-89025 112.20£        BACS
b PPS Cleaning Supplies INVKEI-89723 51.78£          BACS
c Cathedral Leasing Limited Hygiene Services MI/1778165 225.11£        BACS
d Eden Farm Hulleys Kiosk 548505 242.20£        BACS
e Eden Farm Hulleys Kiosk 568608 249.41£        BACS
f Grenke Kiosk 294397/2026 241.78£        BACS
g JL Brooks Kiosk 686384 160.85£        BACS
h JL Brooks Kiosk 688706 129.53£        BACS
i Just Jenny's Kiosk 8656 116.40£        BACS
j Just Jenny's Kiosk 8677 117.60£        BACS
k Slack Bottom Fudge Kiosk T2026011 36.00£          BACS
l Suma Kiosk A75119 294.27£        BACS
m The Buttercup Bakery Kiosk No365 85.60£          BACS
n The Buttercup Bakery Kiosk No366 231.00£        BACS
o The Buttercup Bakery Kiosk No367 85.60£          BACS
p Rosse Systems Maintenance 523708 166.32£        BACS
q Pennine Signs Marketing 34374 198.00£        BACS
r Print Bureau Marketing PB9403 24.00£          BACS
s Print Bureau Marketing PB9451 12.00£          BACS
t Print Bureau Marketing PB9456 24.00£          BACS
u Print Bureau Marketing PB9476 50.00£          BACS
v Savoy Systems Oscar C-0626-34 716.11£        BACS
w Luke Hutchinson GenErika Quiz 08 June 2026 310.00£        BACS
x Anime Ltd Royalties ANI4071 317.80£        BACS
y Curzon Royalties 10935 134.05£        BACS
z Disney Royalties 2316823 462.80£        BACS
aa Disney Royalties 2318381 45.85£          BACS
bb Disney Royalties 2321106 702.90£        BACS
cc Lions Gate Royalties 80236313 1,893.50£     BACS
dd Metfilms Royalties INV-2218 375.20£        BACS
ee Metfilms Royalties INV-2524 53.90£          BACS
ff MUBI Royalties INV-MUK-4032 815.84£        BACS
gg MUBI Royalties INV-MUK-4129 170.10£        BACS
hh MUBI Royalties INV-MUK-3999 197.40£        BACS
ii MUBI Royalties INV-MUK-4483 219.46£        BACS
jj MUBI Royalties INV-MUK-4464 43.75£          BACS
kk Paramount Pictures Royalties R2448866 802.56£        BACS
ll Paramount Pictures Royalties R2450005 203.00£        BACS
mm Park Circus Royalties 1497294 150.00£        BACS
nn Park Circus Royalties 1497949 222.70£        BACS
oo Peccadillo Royalties 5195 28.36£          BACS
pp Peccadillo Royalties 5186 120.00£        BACS
qq Sony Royalties 1699789-1 366.80£        BACS
rr Warner Bros Royalties 23377036 120.00£        BACS
ss FCC Waste Collection 40560 795.13£        BACS

12,120.86£  

Direct Debits
Item no: Payee Details Invoice No Amount
a The Co-operative Bank Banking 133 49.93£          DD

b Crown Gas Utilities 3970868 879.55£        DD

929.48£        

Payments paid by Clerk
Item no: Payee Details Invoice No Amount
a Independent Cinema Office BFI FAN CON GMZM 0000073 120.00£        BACS

b The Buttercup Bakery Kiosk No356 230.40£        BACS

06/07/2026



c Universal Royalties 22314818587-1 786.46£        BACS

d Universal Royalties 22314820687-1 425.40£        BACS

e Business Stream Utilities 10761141 494.10£        BACS

2,056.36£    

 PAYMENTS 15,106.70£  

Authorised by

Councillor Councillor Clerk Date



Payment and Receipt Schedule

Hebden Royd Town Council
Accounts to be Paid

Item 

No.: Payee Details Invoice No Amount Cost Centre Payment 

a Lancashire Clockmakers Annual Clock Service St Jame's INV-0986 204.00£       Clocks BACS

b Peninsula Provision of Services agreement 743511 U005693930 1,194.00£    HR Support BACS

c Peninsula Employment Services U005717287 689.76£       HR Support BACS

d Zurich Insurance Renewal 555598695 3,871.73£    Insurance BACS

e Zurich Insurance MTA 557157532 300.97£       Insurance BACS

f Calvag 5ft and 6ft posts INV-19676 97.80£         Local Environment BACS

g DA and FR Gibbon Installing Hanging Baskets 8th June 2026 936.00£       Local Environment BACS

h EPS Hire Centres Brushcutter, petrol, weed wakka, Husqvarna 124871 103.95£       Local Environment BACS

i Gardenius Hanging Baskets 6532 9,465.72£    Local Environment BACS

j Paul Knights High Hirst Meadows Day history walk x 2 20260601 75.00£         Local Environment BACS

k P&D Builders Inspect all hanging brackets - refit and replace 03/06/26 368.00£       Local Environment BACS

l Steve Hindle Meadows Day Ecology walks 26014 100.00£       Local Environment BACS

m Croft Service Charges 89039 176.10£       Office BACS

n Euro Digital Systems Monthly Network Print Support 169310 251.26£       Office BACS

o Grenke Quarterly Fee for 01/07/26 to 30/09/26 280200/2026 1,154.38£    Office BACS

p Hebden Bridge Community Association Ltd Room Hire for AMTC 19554 169.20£       Office BACS

q Hebden Bridge Community Association Ltd Recharges - Data, IT, Phone, Call, Cleaning 19555 153.00£       Office BACS

r P3 Microsoft 365 Business 40325 177.42£       Office BACS

s The Shredding Alliance Offsite Shredding 161778 62.42£         Office BACS

t Dalton Smith Accountants Payroll Services for June INV-0643 202.80£       Payroll BACS

u PPL PRS Hebden Happy Hounds PRS PPL 23-24 SIN2892691 350.42£       Project & Events BACS

v Dry Stone wallin Ass 2 Day Course - GM #27 140.00£       Training BACS

w SLCC National Conference 2026 BK226326-1 635.00£       Training BACS

x SLCC National Conference 2026 BK226327-1 928.00£       Training BACS

y SLCC Qualification Fee ILCA BM QL208751-1 168.00£       Training BACS
z Stephen Shulman Trio Gitane performance at Twinning event 16/06/26 260.00£       Twinning BACS

22,234.93£  

No.: Payee Details Invoice No Amount Cost Centre
a Goole Town Council Yorkshire Day Celebrations 1 August 2026 09/06/26 110.00£       Mayors Allowance BACS
b Fleur De Lys Flowers 08/06/26 36.00£         Office Card

146.00£      

No.: Payee Details Invoice No Amount Cost Centre
a EE Mobile phones V02481603896 86.40£         Office DD

86.40£        

TOTAL PAYMENTS 22,467.33£  

Authorised by

Councillor Councillor Clerk Date

06/07/2026

Accounts previously paid by the Town Clerk

Direct Debits 





 
If you do not have access to the internet, please let us know and we will send you a form on
which to apply for permission to appeal.1
 
General Data Protection Legislation
 
Court and Tribunal judgments are exempt from both the right to rectification the
corresponding right of accuracy in processing. This means that the right to rectification does
not apply to Court or Tribunal judgments.
 
Regards
 

GRC Team
Leicester
0300 303 5857
For information on how HMCTS uses personal data about you please see:
https://www.gov.uk/government/organisations/hm-courts-and-tribunals-
service/about/personal-information-charter
 
[1] In certain circumstances, you may wish to apply in writing within 28 days of being sent
the decision for the decision to be set aside. This will be appropriate ONLY where there has
been some procedural irregularity in the proceedings, such as if you were not sent a notice
of hearing and the Tribunal proceeded to hear the case in your absence. For further
information, see rule 41 of the Tribunal Procedure (First-tier Tribunal) (General Regulatory
Chamber) Rules 2009.
 
 
 

This e-mail and any attachments is intended only for the attention of the addressee(s). Its
unauthorised use, disclosure, storage or copying is not permitted. If you are not the intended
recipient, please destroy all copies and inform the sender by return e-mail. Internet e-mail is not a
secure medium. Any reply to this message could be intercepted and read by someone else. Please
bear that in mind when deciding whether to send material in response to this message by e-mail.
This e-mail (whether you are the sender or the recipient) may be monitored, recorded and retained
by the Ministry of Justice. Monitoring / blocking software may be used, and e-mail content may be
read at any time. You have a responsibility to ensure laws are not broken when composing or
forwarding e-mails and their contents.
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NCN: [2026] UKFTT 00863 (GRC) 
 

 Case Reference: FT/EA/2025/0361  
First-tier Tribunal  
(General Regulatory Chamber) 
Information Rights 

 
Heard by Cloud Video Platform 

Heard on: 5 May 2026 

Decision given on: 12 June 2026 
 

Before 
 

JUDGE MATON  
MEMBER CHAFER  
MEMBER TAYLOR 

 
Between 

 
HEBDEN ROYD TOWN COUNCIL 

Appellant 
and 

 
(1) THE INFORMATION COMMISSIONER 

(2) COUNCILLOR REBECCA BODEN 
Respondents 

 
Representation 
For the Appellant: Emma Green, Town Clerk 
For the Second Respondent: in person 
The First Respondent did not appear and was not represented 
 
Decision: The appeal is Allowed.   
 
Substituted Decision Notice: The Council is not required to take any further action in 
response to the Request. 
 

REASONS 
 

1. In this Decision the following terms have the following meanings: 

Commissioner the Information Commissioner; 
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Council the Appellant, Hebden Royd Town Council; 

Decision Notice the notice dated 16 September 2025 number IC-376878-
B2J2, setting out the decision of the Commissioner in this 
matter; 

FOIA the Freedom of Information Act 2000; 

Request the request submitted by the Second Respondent dated 8 
December 2024; 

Requested 
Information 

the information which was within the scope of the 
Request. 

2. All references in this decision to a section of an Act are to FOIA. 

3. This is an appeal against the decision of the Commissioner as set out in the Decision 
Notice. 

4. The Tribunal received and considered a bundle of documents, and the Appellant and 
the Second Respondent attended an oral hearing by Cloud Video Platform. The 
Commissioner does not routinely attend appeal hearings.   

5. By rule 36 of the Tribunal Procedure (First-tier Tribunal) (General Regulatory 
Chamber) Rules 2009, a hearing can proceed in the absence of a party if the Tribunal 
is satisfied that the party had notice of the hearing and that it is in the interests of 
justice to proceed.  

6. The Tribunal is satisfied that these requirements were met in this case, and that this 
was a fair and just way to decide the Appeal. 

Background 

7. The Council owns and operates a cinema known as the Picture House.  Decisions 
regarding the operation of the Picture House are taken on behalf of the Council by 
the Picture House Committee.   The Second Respondent, Councillor Boden, is a 
member of the Council and was a member of the Picture House Committee. 
Councillor Boden ceased to be a member of that Committee on 13 November 2024. 

8. On 8 December 2024 Councillor Boden made the Request to the Council, which was 
in the following terms: 

In 2023 a decision was made to 'market test’ showing a few films early in release to see if this 
bolstered Picture House ticket sales.  

Can you please send me the subsequent financial analysis of the results of this experiment? 
If it's already been sent out, please just point me to where it is available. 
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9. On 13 January 2025 the Council responded, refusing the Request on the basis that it 
was vexatious. 

10. On 16 January 2025 Councillor Boden replied to the Council by email, requesting its 
reasoning for its refusal, and saying that, if there was no such an analysis as was 
referred to in the Request, then the Council should simply say this. 

11. The Council treated Councillor Boden's email of 16 January 2025 as a request for an 
internal review. The Council conducted that review and replied on 5 February 2025, 
upholding its initial refusal. 

12. Councillor Boden complained to the Commissioner. The Commissioner carried out 
an investigation, in the course of which the Council's position changed, with the 
Council stating that it did not hold the Requested Information, and withdrawing its 
reliance on vexatiousness. 

13. The Commissioner issued the Decision Notice on 16 September 2025. The 
Commissioner considered that the Council did hold the Requested Information, on 
the basis that it held the building blocks of the relevant financial analysis, and that he 
was not convinced that the process of analysis required the exercise of skill and 
judgment. The Commissioner ordered the Council to disclose the Requested 
Information. 

14. The Council appealed to the Tribunal. 
 

The Appeal 

15. In its appeal the Council argues, in different ways, that providing the requested 
analysis would require more than just the disclosure of raw data held by the Council, 
and would require the creation of new information. 

16. Having considered the Council’s appeal notice and related documents, the 
Commissioner considers that on the balance of probabilities the Council does not 
hold the Requested Information. Accordingly, the Commissioner does not oppose 
the appeal and invites the Tribunal to allow it.  

17. Councillor Boden submits that the Council has misinterpreted what she requested, 
and that it does hold the necessary information to fulfil the Request. 

18. Councillor Boden also considers that the Council failed to comply with its duty under 
section 16 to provide her with advice and assistance by clarifying the Request. 

Relevant law 

19. Section 1(1) FOIA provides as follows: 

1 General right of access to information held by public authorities. 

(1) Any person making a request for information to a public authority is entitled— 
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  (a) to be informed in writing by the public authority whether it holds information of the 

   description specified in the request, and 

  (b) if that is the case, to have that information communicated to him. 

  [...] 

20. Section 16 FOIA provides that: 

16 Duty to provide advice and assistance 

(1) It shall be the duty of a public authority to provide advice and assistance, so far as it 

  would be reasonable to expect the authority to do so, to persons who propose to make, or 

  have made, requests for information to it.   

(2)  Any public authority which, in relation to the provision of advice or assistance in any 

  case, conforms with the code of practice under section 45 is to be taken to comply with 

  the duty imposed by subsection (1) in relation to that case.  

21. A public authority is not required to create new information to satisfy a request.   

Evidence  

22. At the hearing, Ms Green explained the context for the 2023 market test referred to in 
the Request.  

23. She said that the Picture House has one screen, which makes it difficult to show new 
films on the day of release, because cinemas are ordinarily required to show newly 
released films continuously over several days or weeks.  

24. The Council was at the relevant time considering adding a second screen to the 
Picture House, and undertook a pilot project showing newly released films to 
determine whether this would increase revenue.  The Council has traditionally tried 
to balance revenue raising through the Picture House with the showing of a wide 
range of films for the benefit of the community. 

25. Ms Green and Councillor Boden agreed that, when the market test was planned, 
there was no particular format or output agreed for a financial analysis to be 
conducted afterwards.  Although the intention was to see whether showing new 
films would increase revenue, there was no detailed plan for how this would be 
determined. 

26. In its evidence, the Council disclosed some data relating to showings of films at the 
Picture House, including film names, attendance and sales figures for individual 
films.  This information did not identify which films were shown as “trial titles”, and 
the Tribunal does not consider that this data on its own could be used to determine 
whether showing particular films increased revenue (although it does show that some 
films produced more revenue than others in terms of gross tickets sales). 
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27. The Council submits that producing the requested analysis “would require: 
identifying trial titles (not separately recorded in the system); extracting and collating 
multiple years of data; selecting comparators and metrics of “impact”, normalising 
results and drafting a narrative report. These steps require judgement, evaluation, 
and the creation of new information, rather than simple retrieval of existing records.” 

28. Councillor Boden objects to this characterisation of the Request. She says that this is 
not what she requested, and that the Council has not sought any explanation of the 
Request, which she submits it was required to do by s16.  

Discussion 

29. Central to this appeal is the question of what was the “financial analysis” which 
Councillor Boden requested. The Tribunal notes that the Picture House Committee, 
of which Councillor Boden was a member until shortly before submitting the 
Request, did not determine a particular analysis which was to be carried out, 
although it is commonly understood between the Council and Councillor Boden that 
the intention of the pilot project was to see whether showing new films would 
increase revenue. 

30. The terms of the Request clearly seek the product of the interpretation of data – an 
analysis. The Tribunal finds that, as the intended product is a conclusion on whether 
the showing of particular films had an effect on revenue, this would require more 
than simple mechanical calculations based on specific data. It would require an 
assessment of the overall financial impact of showing new films, which could be 
subject to extraneous factors and influenced by the professional opinion of those 
carrying it out. 

31. The Council’s position is that no analysis of any kind has been carried out, and 
Councillor Boden provides no evidence to the contrary.  The Tribunal finds that no 
analysis has been carried out; and, accordingly, the form of any such analysis is 
immaterial to the question whether or not the Council holds the Requested 
Information.  No analysis has been carried out, so there is no analysis to disclose. 

32. The Tribunal has considered whether the Council was obliged by s16 to seek to clarify 
the Request. The s16 duty is, so far as relevant, to provide reasonable advice and 
assistance to requesters. The Code of Practice issued under s45, and referred to in s16, 
envisages clarification of requests where this is necessary in order to establish 
whether a valid request has been made, or in order to obtain an adequate description 
of the information requested.   

33. The Tribunal does not consider that it would be reasonable to require the Council to 
seek any clarification in this case. The Tribunal considers that the Request should be 
read objectively, and, when doing so, considers that there was no reasonable need 
for clarification.  The Request was clear and unambiguous as to its scope, and the 
Council did not in fact hold any information meeting its description – so it was not 
the case that the Council held information which might or might not be within the 
scope of the Request depending on how it was understood. 
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34. Accordingly, the Tribunal finds that the Council did not hold the Requested 
Information, and further that it did not fail to comply with its duty under section 16. 

Conclusion and decision 

35. Having found that the Council does not hold the Requested Information, the 
Tribunal finds that the Decision Notice was based on an error of law, and accordingly 
allows the appeal.  

 

Signed         Date: 

Judge Maton        8 June 2026 











































Mayoral Allowance Policy 06.07.2026 

 
 
 
 
 
 
 

Mayoral Allowance Policy 
 
 
Introduction  
 
The Town Council does not pay an allowance to councillors generally and does 
not currently have the statutory power to do so. It may however make a 
payment to the Mayor to cover the costs of holding that office.  
 
The Mayor is elected by Council and holds office for a civic year. The Mayor is 
the statutory Chair of Council and the civic leader. In addition to Chairing 
meetings of the Council, the postholder has a role in promoting the Council and 
its activities, representing the Town at local and regional events and by 
supporting other aspects of community life.  
 
During their period of office, the Mayor puts in long hours representing the 
Council, supporting the community and often raising money for nominated 
charities. The Mayor has to transport themselves to functions not only within 
the Town, but across the County. Limited secretarial support is available from 
the office.  
 
Hebden Royd Town Council makes provision within the budget each year for a 
Mayor’s allowance, to be used at the Mayor’s discretion.  
 
Mayors’ allowances are covered by the Local Government Act 1972, sections 
15(5) and 35(5). They are to provide recompense for appropriate clothing 
(which would not otherwise have been necessary), transport, contribution 
towards telephone, small tokens such as flowers, donations to charities, tickets 
to functions etc. There is no requirement for strict accounting for the spend, but 
a general report on activity suffices. The allowance is not exempt from income 
tax and therefore the way it is managed is important.  
 
This policy aims to give clarity and transparency on the Mayor’s allowance and 
how it is used.  



Mayoral Allowance Policy 06.07.2026 

 
Permitted Expenditure  
 
The Mayoral allowance is to defray reasonable costs in order that the office 
holder is not out of pocket for fulfilling the role of Mayor. Relevant incurred 
costs may include items such as:  
 
a.  Milage to and from events  
b. Tickets for events  
c.  Raffle and draw tickets  
d.  Donations to charities  
e.  Reasonable clothing allowance for Civic events  
f.   Additional telephone, printing, stationary expenses  
g.  To entertain guests in the name of the council or locality  
h.  Tokens of appreciations (e.g. Twinning Gifts) 
 
The allowance cannot be used for:  
 
a.  Gifts of money or goods other than to charities. Any requests for 

contributions to groups and charities outside of attendance at fundraising 
activities must be considered through the Council’s grants scheme.  

b.  Parking and traffic fines  
 

Issue of Payments 
 
At the start of their term the Mayor must declare the form in which the 
allowance is to be received.  
 

a. The Mayor will receive the annual allowance paid to them in two equal 
instalments in June and December via payroll and will be subject to PAYE. 
If the Mayor vacates the position within the year, the Mayoral allowance 
will be calculated pro-rata.  

 
Or  
 

b. Direct payments may be made for items such as tickets, room hire and 
small tokens on authorisation from the Mayor and authorisation to 
approve will be delegated to the Clerk.  The Mayor may claim back any 
expenses incurred on providing receipts where possible. Any surplus will 
be donated to the Mayors Charity.  

 
Setting the allowance  
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The Mayor’s Allowance for 2026/27 is £5000.00  
 
The Council has agreed that the allowance will be increased annually in line with 
the CPI index in the September of the previous financial year  
 
Elections to Forgo Mayoral Allowances (Regulation 32)   
 
The Mayor may decide to forgo all of their allowance entitlements. The Mayor 
must do this by notice in writing to the proper officer of the council.  In this case 
the allowance will be returned to General Reserves and not be carried forward. 
 



                                                                                                                           Full Council 06.07.26 
   

Hebden Royd Town Council 
 

2026/2027 
 

 
Mayor & Consorts 

Councillor Steve Woodhead, Mrs Jo Woodhead  
and Miss Winnie Woodhead  

 
 

1. St Michael’s Amateurs Performance of Addams Thursday, 11 June 2026 
Family, Gala Night - St Michael’s Church Hall,  
Mytholmroyd. 

 
 
 
 

Deputy Mayor & Consort  
Councillor Alex Turner and Dr Rana Khalaf 

 
 

1. Warstein Twinning Welcome Event and   Friday, 5 June 2026 
discussion debate chaired by Deputy Mayor – 
Council Chamber, Hebden Bridge Town Hall. 

2. Warstein Twinning Visit Social Event – Birchcliffe Saturday, 6 June 2026 
Centre, Hebden Bridge. 

 



Hebden Bridge Town Hall 
St. George’s Street 

Hebden Bridge HX7 7BY 
 

info@hebdenroydtowncouncil.gov.uk 
01422 842181 

 
 

TWINNING 
held MONDAY 1 JUNE 2026 at 

GREENWOOD ROOM, HEBDEN BRIDGE TOWN HALL 
 

PRESENT         
Councillors   Cammack, Parry, Turner and Trickett 
 
Also Jane Jackson – Hebden Bridge Twinning Society 
 
Minutes    Bryony Moore – Communications and Engagement Coordinator 
 
ABSENT 
Councillors  Cllr Fraser 
 

MINUTES 
 

26(T)043 1. Election of Chair and Deputy Chair of the Twinning Committee for the 
council year 2026-27. 

 
RESOLVED: that Cllr Parry be Chair of the Twinning Committee for 2026 - 

27. 
 

RESOLVED: that Cllr Trickett be Deputy Chair of the Twinning Committee 
for 2026 - 27. 

 
26(T)044 2. Apologies for Absence and any substitutions. 

There were no apologies for absence at this meeting. 
 

26(T)045 3. Members` Interests relating to agenda items for this meeting. 
There were no members interests reported at this meeting. 

 
26(T)046 4. Matters arising from Minutes of Meeting held 22 January 2024 not 

itemised on this Agenda. 
 
It was suggested that the most recent previous Minutes from a quorate meeting 
(8th March 2021) be reviewed at the next meeting. 
A request was put forward to open up the Committee to further membership in 
order to make quorate meetings more attainable. 

26(T)047 5. Arrangements for Civic Welcome (Friday 5th June 2026, 10:30am) and 
Civic Function (Saturday 6th June 2026, 7:30pm). 
 

The running order and content of both events was discussed and finalized. It 
was confirmed that Cllr Turner would give a welcome address and chair the 
Open Debate, with support from Cllr Trickett as translator. 



Guests from Warstein and their hosts in Hebden Bridge will attend, alongside 
Chairs of HRTC Committees. 
At the Civic Function on Saturday 6th June, Cllr Turner to deliver a welcome and 
closing address, with translation support from Cllr Trickett. Cllr Parry also to 
attend. 
 

26(T)048 6. EXCLUSION OF THE PRESS AND PUBLIC 
There was no resolution to exclude members of the public and press under the 
Public Bodies (Admissions to Meetings) Act 1960 during consideration of items 
of a confidential nature. 
 

 

Meeting finished at 8:15pm. 
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MINUTES of the MEETING 
of the TOWN COUNCIL 

held MONDAY 8 JUNE 2026 
 

PRESENT         
Councillors  Woodhead (Chair), Boden, Borrows, Butterick, Cammack, Fraser, 

Guilfoyle, Harvey, Howes, Hoyle, Macdonald, Parry and Turner. 
 

Town Clerk   Emma Green 
   
Also  One member of the public   
 
ABSENT  
Councillors  Boggis, Hedges, Trickett, Morse 
 
 
26(FC)049 1. PUBLIC QUESTION TIME. 

Q1. Recalling that Hebden Royd Town Council declared a Climate 
Emergency in 2019; recalling also that this year the highest 
daytime temperature in May was the highest ever recorded; also 
recognising that the Hebden Royd Climate Action Plan of 2022 to 
2023 has neither been updated nor replaced:  
 
Does the Council agree that the issue of the Climate Emergency 
should be treated with urgency, and that substantial resources 
should be allocated to taking action, with the aim of reducing 
the greenhouse gases that are emitted by the activities of 
residents and businesses within the Parish of Hebden Royd? 
 
A1. The matter of climate remains a priority for HRTC, however 
how this is implemented needs to be reviewed. It will be 
discussed by each individual committee as to how that 
committee will address climate issues, with priorities being 
discussed at Strategy & Review Committee to feed into a 
focused and achievable plan.  

 



26(FC)050 2. APOLOGIES AND REASONS FOR ABSENCE. 
Apologies were received from  
Cllrs Hedges (holiday) Trickett (overseas work commitments) 
Morse (Work commitments) and Boggis.  
 
RESOLVED: to note the apologies and approve the reasons for 
absence.   

 
26(FC)051 3. MEMBERS’ INTERESTS’ RELATING TO AGENDA ITEMS. 

There were no members’ interests reported at this meeting. 
 

26(FC)052 4. PLANNING APPLICATIONS 
a. Application 25/00746/FUL at Land South East Of 13 

Osborne Street, Balmoral Street, Hebden Bridge for Two 
dwellings (self-build). (Birchcliffe ward). 
RESOLVED: Recommend Refusal based on flood 
management not being substantial and inappropriate 
development. 
 

b. Application 26/00193/LBC at Hebden Bridge Railway 
Station, Station Road, Hebden Bridge, HX7 6JE for Creation 
of bar and installation of free-standing cold store in 
vacant units within the station (Listed Building Consent). 
(Fairfield ward). 
RESOLVED: Recommend Refusal due to inappropriate use 
of a listed building. Concerns of public safety and the 
prevention of crime and disorder.  

 
c. Application 26/20052/TPO at Netherclough, Cragg Road, 

Mytholmroyd, HX7 5RX for Fell seven trees (Tree 
Preservation Order). (Cragg Vale ward). 
RESOLVED: Insufficient information to comment. 

 
d. Application 26/20049/TPO at Unit Known As Unit 1 And 2 

Hoo Hole Mill, Cragg Road, Mytholmroyd for Reduce one 
tree (Tree Preservation Order). (Cragg Vale ward). 
RESOLVED: No Objection  

 
e. Application 26/00252/FUL at 3 Bridge Gate, Hebden 

Bridge, HX7 8EX for Alterations to shop front and new flue 
(Retrospective). (West End ward). 
RESOLVED: No Objection  

 



f. Application 26/00411/FUL at Acre House, Savile Road, 
Hebden Bridge, HX7 6ND for Conversion and renovation 
of domestic outbuilding to provide self-contained holiday 
accommodation. (Fairfield ward). 
RESOLVED: No Objection  

 
g. Application 26/00223/FUL at Southcliffe House, 

Commercial Street, Hebden Bridge, HX7 8AX for Use of 
residential annex as new separate dwelling. (Fairfield 
ward). 
RESOLVED: No Objection  

 
h. Application 26/00224/LBC at Southcliffe House, 

Commercial Street, Hebden Bridge, HX7 8AX for Use of 
residential annex as new separate dwelling (Listed 
Building Consent). (Fairfield ward). 
RESOLVED: No Objection  

 
i. Application 26/00402/LBC at Bluebell Cottage, Brearley 

Old Hall, Brearley Lane Top, Mytholmroyd, HX2 6HS for Fit 
EV Charging Unit. (White Lee ward). 
RESOLVED: No Objection  

 
The Chair proposes that the recommendations on the above 
planning applications are sent to the Environmental Services 
Department, Calderdale MBC.  When the Chair or Deputy Chair 
cannot attend, Ward members be authorised to represent the 
view of Hebden Royd Town Council at meetings of the Planning 
Committee at Calderdale MBC. 

 
26(FC)053 5. APPLICATIONS FOR PLANNING PERMISSION GRANTED BY 

CALDERDALE MBC 
RESOLVED: To note the information 

 
26(FC)054 6. HRTC & HBPH ANNUAL STATEMENT OF ACCOUNT  

RESOLVED: To note the information. 
 
 
 
 



 
 



 
 

26(FC)055 7. HRTC & HBPH BANK RECONCILLIATION  
 
RESOLVED: To note the information 

 
26(FC)056 8. HRTC & HBPH PAYMENT SCHEDULE 

 
RESOLVED: to authorise payments totaling £20,891.58. 
 
 
 
 
 
 



 
 





26(FC)057 9. INTERNAL AUDITORS REPORT  
 
RESOLVED: to note the information and thank the team for their 
work over the past year.  
 

26(FC)058 10. ANNUAL ACCOUNTABILITY AND GOVERNANCE RETURN 
Councillors considered the Annual Accountability and 
Governance Return. 

 
a) Cllr Boden moved to state ‘no’ for assertions 1,2,3,5,6,8,10. 

 
The motion fell. 
 
Cllr Butterick moved to approve all sections of the annual 
governance statement.  
 

Cllr Boden requested a recorded vote.  
 
For: Woodhead, Chair, Butterick, Cammack, Fraser, Guilfoyle, 
Harvey, Howes, Hoyle, Macdonald, Parry and Turner. 

 
Against: Boden, Borrows 

 
RESOLVED: To approve the Annual Governance Statement for 
the Financial Year 2025/26 – Section 1 of Annual Return 
paragraphs 1 to 9 
 

b) It was moved to approve the Statement of Accounts  
 

Cllr Boden requested a recorded vote.  
 
For: Woodhead, Chair, Butterick, Cammack, Fraser, Guilfoyle, 
Harvey, Howes, Hoyle, Macdonald, Parry and Turner. 
 
Against: Boden, Borrows 
 
RESOLVED: To approve the Statement of Accounts for the 
financial year 2025/26 as set out in Section 2 of the Annual 
Return. 
 

c) It was moved to note the Annual Internal Audit Report   



 
Cllr Boden requested a recorded vote.  
 

For: Woodhead, Chair, Butterick, Cammack, Fraser, Guilfoyle, 
Harvey, Howes, Hoyle, Macdonald, Parry and Turner. 
 
Against: Boden, Borrows 

 
RESOLVED: To note the Annual Internal Audit Report for 
2025/26 included at page 3 of the Annual Governance and 
Accountability Return 2025/2026. 
 
d) It was moved to approve the publication of documents 
required 
 
Cllr Boden requested a recorded vote.  
 
For: Woodhead, Chair, Butterick, Cammack, Fraser, Guilfoyle, 
Harvey, Howes, Hoyle, Macdonald, Parry and Turner. 
 
Against: Boden, Borrows 
 
RESOLVED: To approve the publication of documents required 
by Accounts and Audit Regulations 2015, the Local Audit 
(Smaller Authorities) Regulations 2015, SI 2020/404 The 
Accounts and Audit (Coronavirus) (Amendment) Regulations 
2020 and the Transparency Code for Smaller Authorities. 

 
26(FC)059 11. PUBLIC RIGHTS OF INSPECTION 

 
RESOLVED: To note dates for the period for the exercise of 
public rights under accounts and audit regulations 2015. The 
dates are Monday 15 June to Friday 24 July 2026 

 
26(FC)060 12. MINUTES OF THE TOWN COUNCIL held 18 MAY 2026 

 
RESOLVED: To approve the minutes as a correct record, with the 
amendment that Cllr Hoyle was absent.  
 

26(FC)061 13. MINUTES OF THE COMMUNITY FUNDING COMMITTEE held 26 
MAY 2026 



 
RESOLVED: To receive minutes for information. 
 

26(FC)062 14. WORKING GROUPS  
There were no reports from working groups. 

 
26(FC)063 15. REPRESENTATIVES TO OUTSIDE BODIES 

There were no reports from representatives to outside bodies. 
 

26(FC)064 16. EXCLUSION OF THE PRESS AND PUBLIC 
There was no motion to exclude members of the public and 
press under the Public Bodies (Admissions to Meetings) Act 
1960. 
 

 

Meeting finished at pm. 
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LOCAL ENVIRONMENT & CLIMATE COMMITTEE 
held TUESDAY 9 JUNE 2026 at 

GREENWOOD ROOM, HEBDEN BRIDGE TOWN HALL 
 

PRESENT         
Councillors   Guilfoyle, Parry and Woodhead 
 
Deputy Clerk    Ebony Andrews 
 
HRTC Officer  Gareth Muir 
 
ABSENT  
Councillors  Trickett and Macdonald 
 
Also One member of the public 
 

MINUTES 
 
26(LE)065 1. TO ELECT A CHAIR AND DEPUTY CHAIR FOR THE PERIOD 26/27 

 
RESOLVED: that Cllr Woodhead be Chair of the Local Environment & 
Climate Committee for 2026 - 27. 

 
RESOLVED: that Cllr Guilfoyle be Deputy Chair of the Local 
Environment & Climate Committee for 2026 - 27. 
 

26(LE)066 2. TO RECEIVE APOLOGIES FOR ABSENCE AND ANY SUBSTITUTIONS. 
Apologies were received from Cllrs Trickett who is overseas on 
business, and Cllr Macdonald who has a meeting clash.  
 
RESOLVED: To note apologies and approve the reasons for absence. 

 
26(LE)067 3. TO RECEIVE MEMBERS` INTERESTS RELATING TO AGENDA ITEMS 

FOR THIS MEETING. 
There were no members interests reported at this meeting. 
 

26(LE)068 4. TERMS OF REFERENCE 
Members reviewed and discussed the terms of reference at length. 
An amendment to Scope, section 5.2, was recommended.  
 



RESOLVED: To accept the Terms of Reference, with the following 
amendment to 5.2: 
To advise the Council on environmental and climate matters arising 
from the Council's functions and activities, including the environmental 
impact of Council services, buildings, assets, procurement, transport, 
and operational practices, and opportunities to improve sustainability 
and reduce carbon emissions across Council operations. 
 

26(LE)069 5. MINUTES OF THE MEETING HELD 18 MARCH 2026 
RESOLVED: To note the information 
 

26(LE)070 6. COMMUNICATIONS 
Member received the following communication: 

a) Resident Email  Bluebells 
 
The Local Environment & Allotments Officer advised that we are not 
aware of any Spanish Bluebells on any HRTC sites. Should any be 
identified, advice will be sought from the appropriate authorities to 
remove them. Equally, members and the Officer agreed that no  
Spanish Bluebells will be planted on any HRTC sites.  
 
RESOLVED: The Local Environment & Allotments Officer will respond 
outlining the Committees approach, as described above.  
 

26(LE)071 7. BUDGET UPDATE  
Clls received a budget update from the Officer and Deputy Clerk.  

        RESOLVED: To note the information 
 

26(LE)072 8. PROPOSED PURCHASES  
Members considered the following purchase of equipment to 
support the safe and effective delivery of local environment projects 
and events.   

a) HRTC Van lease. 
 
Members discussed at length the proposal to lease a van for Council 
use. The proposal was considered as a means of reducing the use of 
personal vehicles for Council business and the associated liabilities, 
while also creating opportunities to support partner organisations 
and collaborative projects. 
 
RESOLVED: A lease of 2 years was recommended, with a view to 
review usage and vehicle suitability before any renewal takes place. 

 
 
 



26(LE)073 9. ACTIVE TRAVEL 
Cllrs discussed Active Travel and while there are no specific projects 
on the horizon, agreed to revisit it on future agendas.  
 
RESOLVED: To retain Active Travel as an agenda point for future 
meetings.  
 

26(LE)074 10. HIGH HIRST WOODMEADOW 
Cllrs received an update from the Local Environment & Allotments 
Officer on the following projects and decided on the following 
actions:  
 
a) High Hirst Woodmeadow Volunteer Review – Spring 2026 
 
Members underscored that volunteer engagement looks 
encouraging - as demonstrated by the hours contributed. Cllrs are 
also pleased to see new volunteers joining in on the activities.  
 
RESOLVED: To note the information.  
 

b) Upcoming events – Meadows Day and Haytime Tea  
 
Meadows Day on 4 July will incorporate two ecology walks, two 
local history walks, drystone walling and scything demonstrations 
and children’s activity supported by DodPod as highlights. 
 
Haytime Tea on 26 July will mark the end of the volunteers scything 
programme for 26 (commencing 5 July) and will be celebrated by 
music from Hebden Bridge Folk Group and refreshments. 
 
RESOLVED: To note the information. 

 
26(LE)075 11. ALLOTMENTS 

Members received an update from the Local Environment & 
Allotments Officer on the following projects. 
 
a) High Hirst Allotments 
 
RESOLVED: To note the information. 

 
b) Banksfield Allotments  
 
RESOLVED: To note the information. 
 
c) High Hirst Allotments DAF Accessibility Audit 

 
Members thanked DAF for their contributions. Members were keen 



for the suggested actions to be explored further by the Officer, 
subject to consideration on a case-by-case basis and within 
available budget constraints. 
 
RESOLVED: for the suggested actions to be explored further by the 
Officer where appropriate.   
 
d) Banksfield Allotments DAF Accessibility Audit 
 
Members thanked DAF for their contributions. Members were keen 
for the suggested actions to be explored further by the Officer, 
subject to consideration on a case-by-case basis and within 
available budget constraints. 
 
RESOLVED: for the suggested actions to be explored further by the 
Officer where appropriate.   

 
26(LE)076 12. OTHER PROJECTS & UPDATES 

Cllrs received an update on the following projects from the Local 
Environment & Allotments Officer: 
 
a)   Hanging Baskets 
 
The scheme is now underway with hanging baskets being installed.  
 
RESOLVED: To note the information.  
 
b)   Hebden Royd Green Network 
 
Following the postponement of the previous event, a revised date 
of 11 August has been circulated to the Network. A small number 
of expressions of interest have been received to date. Should 
sufficient interest be confirmed, the event will proceed as planned. 
If participation remains limited, further engagement with the 
group will be undertaken to explore alternative opportunities for 
involvement. 
 
RESOLVED: To note the information. 
 
c)    Spring Clean 2026 Review 
 
Members discussed at length the new scheme and levels of 
participation noting it was positive to engage with groups from 
further afield including the Halifax Wandering Wombles. It was 
highlighted that there remain disproportionate levels of litter in 
certain areas of Hebden Royd, and that this is a subject that 



requires more focus.  
 
RESOLVED: Management of litter in Hebden Royd be raised as an 
agenda item at the next meeting of the Committee. 
 

   d)   Community Bulb Planting Review 
 
RESOLVED: To note the information. 
 
e)   Mytholmroyd Beacon update 
 
Members considered the complexities surrounding the 
Mytholmroyd beacon and expressed the view that the structure 
presents a potential liability to the Council. Concerns were raised 
regarding the lack of control over its use, its location on flammable 
moorland and grassland, and the significant costs that would be 
associated with replacing it with a more permanent structure. 
Members noted that, even if the beacon were replaced, the 
associated liabilities would remain. As the beacon is an HRTC asset 
but is situated on private land, Members agreed that the 
landowner should be identified and engaged in discussions 
regarding the future of the structure. 
 
RESOLVED: The landowner is identified and contacted to 
understand their position in relation to the beacon and highlight 
Council concerns.  
 
e) CROWS Annual Review 2026 

 
Members expressed their appreciation for the work undertaken by 
CROWS in our community.  
 
RESOLVED: To note the information. 
 

26(LE)077 13. CALDERDALE ENERGY PARK 
Members considered matters relating to the CEP and decided on 
the following actions:  
 
a)   CEP Consultation - HRTC Position Statement opposing the 
proposal has been forwarded to CEP by Cllr Butterick & Harvey on 
behalf of HRTC.  
(Minute 547) 
 
“Further to a public survey undertaken in 2025 and information made 
available to the community since that time, Hebden Royd Town Council 
is committed to stand with the mandate given by its community. The 
Town Council strongly opposes the development of the Calderdale 



Energy Park on the grounds of destruction of peat, associated flood 
risks and C02 emissions. There are many other concerns most notably 
the impact on the natural habitat and biodiversity of this Site of Special 
Scientific Interest and Special Area of Conservation.” 
 
Further documentation from the Peat Alliance, setting out scientific 
evidence in support of its position and identifying omissions within 
CEP’s plans, was appended to the above statement. 
 
RESOLVED: To note the information 

 
26(LE)078 14. CLIMATE ACTION PLAN 

Cllrs discussed the Climate Emergency & Biodiversiy Action Plan 
2024-25 document. 
 
Members noted that a number of the achievable objectives 
contained within the current plan had been delivered. However, it 
was recognised that the overall scope of the plan was very broad 
and included areas of responsibility that sit beyond the remit, 
influence, and capacity of the Town Council. 
 
It was agreed that a new working document should be developed 
to reflect the Council’s more recent focus on the local environment. 
The revised plan will have a more strategic approach and will 
concentrate on actions that fall within the Town Council’s sphere of 
influence and will include more tangible and measurable 
outcomes. The document will focus on both the Council’s activities 
and outputs, as well as its internal processes and procedures. 

 
RESOLVED: The revised document will be developed through 
consultation with committees to ensure input from across all 
committees and will form the basis of a three-year action plan. 

 
26(LE)079 15. EXCLUSION OF THE PRESS AND PUBLIC 

There was no resolution to exclude members of the public and 
press under the Public Bodies (Admissions to Meetings) Act 1960 
during consideration of items of a confidential nature. 

 
 

Meeting finished at 9:34 pm. 



Hebden Royd Town Council 
Local Environment & Climate Committee – Terms of Reference – 31.07.2025 

 
  

 

   
 

 
 
 
 
 
 
 
 

LOCAL ENVIRONMENT & CLIMATE COMMITTEE 
TERMS OF REFERENCE 

 
 
 

Membership:  7 Councillors and Ex-officio  
 
Non-councillor:  Not applicable to this committee 
 
Quorum:   Three Town Councillors with voting rights 
 
Meetings:  Four meetings per year (or as required) 
 
1. Introduction 
 

1.1 The aim of this Committee is to enhance and protect the local environment and 
promote climate awareness and action within the Town Council’s boundaries, 
working with the community and partners to build a greener, more sustainable town. 
 

1.2 The Committee is to: 
 

I. Promote sustainable living and reduce the environmental impact of the Town 
Council’s activities. 

II. Encourage local action on climate change, biodiversity and nature recovery. 
Oversee local environmental initiatives, including green infrastructure, tree    
planting, and waste reduction. 

III. Engage and support local groups working on environmental and climate-related 
projects. 

IV. Champion education and awareness campaigns around environmental 
protection and climate resilience. 

 
2.  Membership  
 

2.1  The Local Environment & Climate Committee shall consist of seven Town   
Councillors, to be elected annually at the first meeting following the Annual    
Meeting of the Town Council. 

 
2.2    The Mayor is Ex-Officio on this Committee 
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2.3   Three members of the Committee shall constitute a quorum.  
 
2.4  The Chair and Vice-Chair are to be elected annually at the first meeting of this 

Committee (following the Annual Meeting of the Town Council) and shall hold 
office for the council year.  

 
2.5  In the event of the resignation, disqualification, or death of a Councillor during the 

year any vacancy on the Local Environment & Allotments Committee will be filled 
at the next meeting of the Full Council.  

 
2.6   Substitutions are permitted in the event of a member’s absence from a meeting of 

the Local Environment & Allotments Committee. The member unable to attend 
must arrange their own substitution and notify the clerk by 5pm on the day of the 
meeting.  

 
3.  Meetings  
 

3.1  Four scheduled meetings per year, other meeting may be called if required to 
consider urgent issues.  

 
3.2  Public notice of meetings shall be given in accordance with Schedule 12, 

Paragraph 10(2) of the Local Government Act 1972.  
 
4.  Documentation  
 

4.1  Minutes of all meetings will be recorded by an officer of the Council and 
circulated for information at Full Council meetings.  

 
4.2  Reports, documents and correspondence relating to this Committee are 

available to Full Council on request.  
 
4.3  All correspondence shall be conducted through the Town Clerk.  

 
5.  Scope 
 

5.1  To decide and incur expenditure within budget on environmental improvement 
projects, including green spaces which encourage the prosperity and positive 
promotion of the area. Campaigns and education projects related to climate 
awareness and sustainability. Biodiversity and nature recovery initiatives at High 
Hirst Woodmeadow and across Hebden Royd. 

 
5.2 To advise the Council on environmental and climate matters arising from the 

Council's functions and activities, including the environmental impact of Council 
services, buildings, assets, procurement, transport, and operational practices, 
and opportunities to improve sustainability and reduce carbon emissions across 
Council operations. 

 



Hebden Royd Town Council 
Local Environment & Climate Committee – Terms of Reference – 31.07.2025 

 
  

 

   
 

5.3 To work with local environmental groups, community organisations, and statutory 
bodies to identify, plan and support initiatives that address local environmental 
and climate priorities.  

 
5.4 To support the Council’s commitments to reduce carbon emissions and become 

a more sustainable and resilient community.  
 
5.5 To explore opportunities for grant funding and partnerships that align with the aims 

of the Committee.  
 
5.6 To lead on tree management and planting initiatives within the Town Council’s 

remit, and liaise with relevant authorities on tree protection and management 
matters. 

 
5.7 To represent the Town Council in consultations relating to climate, biodiversity, 

local nature plans and the management of green spaces.  
 
5.8 To ensure risk management and Health & Safety systems are in place for areas 

under the Committee's control. 
 
5.9 To work with partners and stakeholders on sustainable travel and access projects 

(e.g. cycle infrastructure, walking routes, electric vehicle charging).  
 
5.10 To encourage public involvement and consultation in environmental planning and 

climate action.  
 

5.11 To develop and support the delivery of media communication regarding local 
environment and climate on behalf of the Council.  

 
6.  Review  
 

6.1 The Local Environment & Climate Committee’s Terms of Reference are to be 
reviewed annually at the first meeting of the Committee following the Annual 
Meeting of the Town Council, or in response to changes in legislation or Council 
policy.  
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GRIEVANCE PANEL 
held FRIDAY 12 JUNE 2026 at 

GREENWOOD ROOM, HEBDEN BRIDGE TOWN HALL 
 

PRESENT         
Councillors   Butterick, Hedges and Woodhead 
 
Minutes    Cllr Hedges 
 
ABSENT 
Councillors  None 
 

MINUTES 
 

26(G)080 1. To elect a Chair and Deputy Chair to the Committee.  
 

RESOLVED: that Cllr Butterick be Chair of the Grievance Panel for 2026 - 27. 
 

RESOLVED: that Cllr Woodhead be Deputy Chair of the Grievance Panel for 
2026 - 27. 

 
26(G)081 2. To receive apologies and reasons for absence. 

No apologies were received at this meeting. 
 

26(G)082 3. To receive members’ interests relating to agenda items for this 
meeting. 
There were no members interests reported at this meeting. 

 
26(G)083 4. To note the Terms of Reference  

 
RESOLVED: To approve the Terms of Reference as presented.  

 
26(G)084 5. EXCLUSION OF THE PRESS AND PUBLIC 

Councillors considered the exclusion of the public and press during 
consideration of items of a confidential nature.  

 
RESOLVED: to exclude members of the public and press under the 
Public Bodies (Admissions to Meetings) Act 1960 during consideration 
of item 6 due to its confidential nature. 

 
 



 
26(G)085 6. GRIEVANCE INVESTIGATION & RECOMMENDATIONS 

Councillors considered the report provided following an independent 
investigation into the grievance raised against the Town Council. 
  
RESOLVED: to accept the conclusions of the independent 
investigations into the grievance lodged by an employee, that it had 
been upheld in part. 
The meeting accepted recommendations 181, 182, 183 and 185.  
The meeting considered further actions, but no decisions were made. 
The meeting notified the employee of the outcome of the meeting.  

 
 

Meeting finished at 11am 
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PROJECTS, EVENTS & CHRISTMAS LIGHTING COMMITTEE 
held TUESDAY 16 JUNE 2026 at 

GREENWOOD ROOM, HEBDEN BRIDGE TOWN HALL 
 

PRESENT         
Councillors  Hedges, Hoyle, and Parry   
 
Minutes   Town Clerk - E Green 
 
ABSENT 
Councillors   Macdonald, Turner 

MINUTES 

 
26(PE)086 1. Election of Chair and Deputy Chair of the Project and Events    

Committee for the council year 2026-27. 
 

RESOLVED: that Cllr Hedges be Chair of the Projects & Events  
Committee for 2026 - 27. 

 
RESOLVED: that Cllr Hoyle be Deputy Chair of the Projects & 
Events Committee for 2026 - 27. 
 

26(PE)087 2. Apologies for Absence and any substitutions. 
Apologies were received from Cllrs Turner (work commitments) 
and Macdonald. 

 
RESOLVED: To note apologies and approve the reasons for 
absence.  

 
26(PE)088 3. Members` Interests relating to agenda items for this meeting. 

There were no members’ interests reported at this meeting. 
 

26(PE)089 4. Matters arising from Minutes of Meeting held 29 April 2026 
not itemised on this Agenda. 

 
There were no matters arising 

26(PE)090 5. Terms of Reference for Project and Events  



 
RESOLVED: To approve the Terms of Reference as presented. 
  

26(PE)091 6. BUDGET UPDATE 26/27 
Members received an update on the current year’s budget and 
proposed expenditure.  
 
RESOLVED: To note the information. 
 

26(PE)092 7. PROJECT UPDATES 2025-26  
To receive an update on the following projects and decide on 
actions as appropriate.  

  
a) Hebden’s Happy Hounds Feedback  

Councillors considered the report which included positive 
feedback. It was noted that the event represents good value 
for money as a free event for the community.  
 
RESOLVED: To note the information. 
 

b) Christmas Lighting Options – Mytholmroyd & Cragg Vale  
Councilors considered the report. 
 
RESOLVED: To await further response from contractors in 
respect of options for additional lighting in Mytholmroyd and 
to contact St. Johns Church about opportunities to support the 
Christmas Lighting offer in Cragg Vale. 
 

c) Christmas Light Switch On events – working title ‘A very 
Valley Christmas’ 
Councillors considered the options presented for a rebrand of 
Christmas.  
 
RESOLVED: the favoured design was the ‘snow globes’ but 
taking the more bold and traditional red and green colour 
palette and using the title ‘A very valley Christmas’  
 
Noting the budget, councillors will support with wrapping the 
books for the grotto.  

 
d) February Half Term 2027 Ice Rink Proposal 

Councillors reviewed proposals for the ice rink. 
 
RESOLVED: to approve the proposal as presented, and that 
the ice rink will be free to use with an open attendance. 
Numbers on the ice will be monitored and controlled as 



required. It was also requested that monitoring of usage to be 
undertaken in respect of the home location of visitors.  
 

e) WOHB - Happy Valley Pride 26 
Councillors received an update regarding the recent WOHB 
usage statistics and feedback from the Film Festival – the first 
‘festival’ featured, noting that Happy Valley Pride is the next 
large festival to feature on the site.  
 
It was highlighted that Officer time is required to ensure that 
the site is kept relevant and up to date and that this needs to 
be considered when setting the priorities of the Committee.  

 
RESOLVED: to note the information.  
 

26(PE)093 8. EXCLUSION OF THE PRESS AND PUBLIC 
There was no resolution to exclude members of the public and 
press under the Public Bodies (Admissions to Meetings) Act 1960 
during consideration of items of a confidential nature. 
 

 

Meeting finished at 9:00pm. 
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STAFFING COMMITTEE 
held MONDAY 22 JUNE 2026 at 

GREENWOOD ROOM, HEBDEN BRIDGE TOWN HALL 
 

PRESENT         
Councillors  Hedges, Morse, Turner and Woodhead   
 
Minutes   Town Clerk - E Green 
 
ABSENT 
Councillors   Butterick, Harvey & Guilfoyle 

MINUTES 

 
26(S)094 1. TO ELECT A CHAIR & DEPUTY CHAIR FOR THE COUNCIL YEAR 

2026-27 
 
RESOLVED: that Cllr Woodhead be Chair of the Staffing 
Committee for 2026 - 27. 

 
RESOLVED: that Cllr Turner be Deputy Chair of the Staffing 
Committee for 2026 - 27. 

 
26(S)095 2. TO RECEIVE APOLOGIES & REASONS FOR ABSENCE. 

Apologies were received from Cllrs Butterick (holiday), Harvey 
(family commitments) and Guilfoyle (holiday). 
 
RESOLVED: To note the apologies and approve the reasons for 
absence.  

 
26(S)096 3. TO RECEIVE MEMBERS` INTERESTS RELATING TO AGENDA ITEMS 

FOR THIS MEETING. 
There were no members’ interests reported at this meeting. 

 
26(S)097 4. MINUTES OF THE MEETING HELD 22 APRIL 2026 

It was reported that the National Conference had been booked 
for the Town Clerk and Deputy Town Clerk.  

 
 
 



26(S)098 5. TERMS OF REFERENCE 
Councillors reviewed the Terms of Reference for this committee. 
 
RESOLVED: To recommend adoption of the Terms of Reference as 
amended.  
 

The Chair reordered the agenda  
26(S)099 9. EXCLUSION OF THE PRESS & PUBLIC 

Members considered the exclusion of members of the public and 
press under the Public Bodies (Admissions to Meetings) Act 1960 
during consideration of items of a confidential nature. 
 
RESOLVED: To exclude members of the public and press under 
the Public Bodies (Admissions to Meetings) Act 1960 during 
consideration of items of a confidential nature - Agenda Items 6,7 
& 8. 
 

The Town Clerk left the room  
 

26(S)100 6. GRIEVANCE PANEL 
In accordance with 5.4 of Grievance Panel Terms of Reference, 
and in response to the recent employer grievance, 
recommendations were made in respect of better ways of 
working within council.  
 
RESOLVED: To note the information 
 

The Town Clerk returned to the room 
 7. HEBDEN ROYD TOWN COUNCIL STAFFING MATTERS  

It was reported that future consideration be given to the staffing 
structure within the Town Council to ensure that it aligns with and 
is able to deliver the priorities of the council.  
  
Appropriate support for staff was discussed.  
 
RESOLVED: That consideration be given to the structure of the 
team and this be reported at future meetings of this committee, 
as preparations are made for the 27-28 budget.  
 
That the Town Clerk take actions as agreed to support staff. 

 
 

26(S)101 8. HEBDEN BRIDGE PICTURE HOUSE STAFFING MATTERS  
Members received an update on staffing matters at the Picture 
House.  
 
RESOLVED: To note the information. 
 

Meeting finished at 9pm. 
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STAFFING COMMITTEE 
TERMS OF REFERENCE 

 
Membership:  7 Councillors and Ex-officio  
 
Non-councillor:  Non-councillors cannot be appointed onto this committee as it deals with 

sensitive and confidential staffing matters 
 
Quorum:   Three Town Councillors with voting rights 
 
Meetings:  Four meetings per year (or as required) 
 
1. Introduction 
 
 

1.1 The Staffing Committee has delegated powers to act on behalf of the Full Council in 
relation to the defined terms of reference. Any recommendations outside the 
Staffing Committee’s terms of reference shall be made to the Full Council.  

 
1.2 The Staffing Committee shall be administered and managed in accordance with 

these Terms of Reference and the Council’s Standing Orders. 
 
2.  Membership  
 

2.1  The Staffing Committee shall consist of seven Town Councillors. Four posts to be 
elected every four years immediately after an ordinary election, and three posts to 
be elected annually.   

 
2.2   The Mayor is Ex-Officio on this Committee 
 
2.3  Three members of the Committee shall constitute a quorum.  
 
2.4  The Chair and Vice-Chair are to be elected annually at the first meeting of this 

Committee (Following the Annual Meeting of the Town Council) and shall hold 
office for the council year.  

 
2.5  In the event of the resignation, disqualification, or death of a Councillor during the 

year any vacancy on the Staffing Committee will be filled at the next meeting of the 
Full Council.  

 
2.6  Substitutions are not permitted in the event of a member’s absence from a meeting 

of the Staffing Committee. 
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2.7  Members of the committee must be willing to undertake training as appropriate. 

 
3.  Meetings  
 

3.1  Four scheduled meetings per year, in addition, meetings may be convened at short 
notice to consider urgent staffing matters. Meetings will be called by the Town 
Clerk. 

 
3.2  Public notice of meetings shall be given in accordance with Schedule 12, 

Paragraph 10(2) of the Local Government Act 1972.  
 
3.3  The first item of business on the agenda of a Staffing Committee meeting will make 

provision for the Committee to resolve, where necessary, to exclude members of 
the public under the Public Bodies (Admission to Meetings) Act 1960. 

 
4.  Documentation  
 

4.1  Minutes of all meetings will be recorded by the Town Clerk and circulated for 
information at Full Council meetings.  

 
4.2  Reports, documents and correspondence relating to this Committee, which are of 

a confidential nature will not be shared with the Full Council unless required as per 
item 5.15.  

 
4.3  All correspondence shall be conducted through the Town Clerk.  

 
5.  Scope 
 

5.1  The Committee shall provide effective and professional staff management in all 
matters relating to the employees of the Council and to help ensure that the 
Council is exercising a duty of care for all of its employees. 

 
5.2 This committee may develop strategy and policy in all matters relating to human 

resources and employment related decisions on behalf of the Council. 
 
5.3  To appoint a member of the Staffing Committee as the day-to-day contact support 

for the Town Clerk, to approve annual leave or sick leave in accordance with the 
Council policies and overtime in exceptional circumstances (within budget 
approved parameters). In the absence of the nominated member, the Committee 
Chair (or another member of the Staffing Committee) will act as the day-to-day 
contact support. 

 
5.4 The Staffing Committee to have full delegated powers to consider and take 

decisions on the Council’s staffing levels and requirements.  
 
5.5 The Staffing Committee to have full delegated powers for the recruitment and 

selection of all staff at Hebden Royd Town Council; with the exception of the post 
of Town Clerk/RFO (see 5.5 below). And of senior staff or new posts at Hebden 
Bridge Picture House above SCP 21. 
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5.6  Applicants will be short-listed by a minimum of three members of the Staffing 

Committee and Town Clerk. Successful short-listed applicants to be interviewed 
by the Chair of the Staffing Committee, on other member of the committee and the 
Town Clerk, who will submit a recommendation to the Staffing Committee to ratify 
the appointment of a new member of Staff.  

 
5.7 The Staffing Committee will have delegated powers to recruit and short list 

applicants for the post of Town Clerk/Responsible Financial Officer. Following 
shortlisting by the Staffing Committee, the successful short-listed applicants will 
be interviewed by a panel of three members of the Staffing Committee. A 
recommendation from the Staffing Committee will be submitted to Full Council to 
ratify the appointment of a new Town Clerk/Responsible Financial Officer 

 
5.8 The Staffing Committee to have delegated powers to review job descriptions, 

person specifications, staff establishment (including promotion and re-grading) 
and to approve contracts of employment.  

 
5.9 The Staffing Committee to have delegated powers to consider and implement pay 

awards, increments and payroll management.  
 
5.10 The Staffing Committee will ensure that appropriate training and continual 

professional development programmes are in place for the staff of the Council.  
 
5.11 The Staffing Committee will submit proposals in respect of salaries and training of 

all staff to the Strategy & Review Committee, not later than the end of November 
each year.  

 
5.12 The Staffing Committee to have delegated powers to consider and implement any 

changes, which are required to comply with Employment Law, Health & Safety Law 
and Terms & Conditions of Service as laid down by the National Joint Council (NJC 
“Green Book”) and recommended by National Association of Local Councils 
(NALC) and Society of Local Council Clerks (SLCC).  

 
5.13 The Staffing Committee to have delegated powers to review the Staff Handbook. 

 
5.14 The Staffing Committee to have delegated powers to carry out annual staff 

appraisals. Staff appraisals will be carried out by the Chair or another member of 
the Staffing Committee and the Town Clerk. The Town Clerk’s appraisal will be 
carried out by two members of the Staffing Committee, to include the Chair.  

 
5.15 The Staffing Committee to have delegated powers to review staff pension 

arrangements.  
 
5.16 The Staffing Committee reserves the right to refer any decision back to Full Council 

for consideration as and when necessary.  
 
5.17 Overseeing the first part of a disciplinary investigation in line with the Council’s 

disciplinary procedures which includes appointing an investigator and deciding if 
any disciplinary action against the employee will or will not be taken 
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5.18 Overseeing an employee’s formal grievance(s) in line with the Council’s grievance 

procedures 
 
6.  Review  
 

6.1 The Staffing Committee’s Terms of Reference are to be reviewed annually at the 
first meeting of the Staffing Committee following the Annual Meeting of the Town 
Council, or in response to changes in legislation or practice.  




