Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:

where the higher of gross income or gross expanditure exceeded £25,000 but did not exceed
£6.5 million; or

= where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
 have raquasted a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Retum at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
» The Annual Internal Audit Report must be completed by the authority's internal auditor.
« Sactions 1 and 2 must ba completed and approved by the authority.
» Section 3 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023.

4. An authority with either gross income or gross expenditure exceeding £235,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must relurn to the external auditor by email or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT:
= the Annual Gavernance and Accountability Retum Sections 1 and 2, together with
+ a bank recongciliation as at 31 March 2023
= an explanation of any significant year on year variances in the accounting statements
- notification of the commencement date of the period for the exercise of public rights
» Annual Interal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional decuments needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 —~ External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority website/webpage:

Before 1 July 2023 authorities must publish:

» Notice of the period for the exerclse of public rights and a declaration that the accounting statements
are as yet unaudited;

» Section 1 - Annual Governance Statement 2022/23, approved and signed, page 4

* Section 2 - Accounting Statements 2022/23, approved and signed, page 5

Not later than 30 September 2023 authorities must publish:

= Notice of conclusion of audit

» Section 3 - External Auditor Report and Certificate

- Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

{THa Anntal Govemnance and Accountabliity Retim consiities tha anmual retum refervad, to i the Accounts and Audit Reguiaiions 2015, |
memwmnmmummmmhmmﬁmwms {

'fora compiale list of bodies that may be smalier authorities refer io schedule 2 (o the Locaj Audit and Accounlability Act 2014
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

» The authority must comply with Proper Praclices in completing Sectlions 1 and 2 of this AGAR. Propsr
Practices are found in the Praclitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the extemal auditor.

= Make sure that the AGAR is complete (no highlighted boxes lsft empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

* The authority should raceive and note the Annual Internat Audit Repont before approving the Annual
Governance Statement and the accounts.

+ Use the checklist provided below to raview the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2023.

» The Annual Governance Statement (Seclion 1) must be approved on the same day or before the Accounting
Statemants (Section 2) and evidenced by the agenda or minute references.

+ The Responsible Financial Officer (RFO) must certify the accounts {Section 2) before they are presented to
the authaority for approval. The authority must in this order; consider, approve and sign the accounts.

« The RFOQ is required to commence {he public rights period as soon as practical after the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chalrman, and provide relevant authorlty owned generic emall addresses and telephone numbers.

» Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconcliliation. The extenal auditor must be able to agree the bank reconcillation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. Mora help on bank reconciliation is available in the Praclitioners’ Guide®.

 Explain fully significant variances in tha accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
raasons for all variances. Include compiete numerical and narrative analysis to support the fuli variance.

» If the bank reconciliation is incompleta or variances not fully explained then additional costs may be incurred.

» Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2022) equals the balance brought farward in the current year (Box 1 of 2023).

» The Responsible Financial Officer (RFO), on behalf of the authority, must sat the commencemnent date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
» The authority must publish on the authority website/webpage the information required by Regutation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the extemnal auditor before 1 July 2023.

Caompletion checklis

Have all highlighled boxes have baen completed?

Has all additional information requested, including the dates set for the pariod
for the axarcise of public rights, been provided for the external auditor?

Interna! Audit Report | Have all highlighted boxes been complated by thainternal auditor and explanations provided 7§
Section 1 For any statement to which the response is ‘no’, has an explanation been published?

Section 2 Has the Responsible Financial Officer signed the accounling statemenls before
preseniation to the authosity for approval?

Has the authority's approval of the accounting stataments been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant varialions been published where raquirad?
Has the bank recanciliation as at 31 March 2023 bean raconcilad lo Box 87
Has an explanation of any difference betwean Box 7 and Box 8 baan provided?

Sections 1 and 2 Trust funds — have aft disclosures been mada if the authority as a body corporaleis a
sole managing trustee? NB: do not send trust accounting slatements unless requestad.

 *Governance and Accountabiiity for Smalfer Authorities in England - a Practitioners’ aummmﬁépia&ina; i
mbadmwiuﬂndﬁumm!c.gw.uﬁ‘orﬁm ’
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Annual Internal Audit Report 2022/23

HERBEN Bayd. Towny Caunecit
HTTPS - // HEBDEN SYDToM NEauN el Gov UK

During the financial year ended 31 March 2023, this authorily's Internal auditor acting independently and cn the basis
of an assessmaent of risk, carried out a selective assessment of compliance with the relevant proceduras and controls
in operation and obtained appropriate evidence from the autherity,

The inlemal audit for 2022/23 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the aress examined, the internal audil conclusions are summarised in this table. Set
out below are the objactives of intarnal control and alongside are the inlemal audit conclusions on whather, in all

significant respects, the conirol objeclives were being achieved throughout tha financial year 1o a standard adequate
to meet the needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This aulhorily complied with its financial regulations, paymants were supporied by invoices, all ' J
expenditura was approvad and VAT was approprialely accounied far,

C. This authority assaessed the significant risks to achieving ils objectives and raviewad the adequacy
of arrangemants (o manage thase,

D. The precepi or rales requirament resulled from an adequale budgetary process, prograss against
the budget was regularly monitored; and reservas were appropriala.

E. Expectad income was fully received, based on comect pricas, properly recorded and promplly
banked; and VAT was appropriately accountad for.

F. Petty cash payments were properly supported by receipls, all petly cash expanditure was approved
and VAT appropriately accounted for,

G. Salarias to employess and aliowances lo members were paid in accordance with this authority's
approvals, and PAYE and Nl requiramenis wera properly applied.

H. Asset and invastments registers were complete and accurale and proparly maintained.

Periodic bank account reconciltations wera praparly carried oul during the year.

J. Accounting stalaments prepared during the year were prepared on the correcl accounting basis (receipls
and payments or income and expendilure), agreed 1o the cash book, supported by an adequale audit
trail from underying records and where apprapriate deblors and creditors were propery recorded.

K, if the authority certified itseif as exampt ffom a limiled assurance raview In 2021/22, it mel the _/
axemplion criterla and corractly declared itself exempl. (If the authority had a limiled sssurance
review of its 2021/22 AGAR tick "not covered’}

L. The authority published the required information on a website/webpage up lo dale &t the time of the J
intemal audit in accordance with the relavant lagisialion.

—
h
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M. In Ihe year covered by this AGAR, the aulhorily correclly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2022-23 AGAR periad, \/
ware public rights in relaiion lo the 2021-22 AGAR evidenced by a notice on the websie and/or
authorily approved minutes conlfirming the dales se!).

N. The authority has complied wilh the publication ragquirements for 2021/22 AGAR v/
{see AGAR Page 1 Guidance Notes).

0. (For local counclis only) _ :
Trust funds {including charitable} — The council met its responsibililies as a rustee. l

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if neaded).

Date(s) internal sudit undertaken Name of person who carried out the intemal audit

O} ol 2003 28 O} JAD3 205 2003 Guiue WinHawy CNF(IA
bl Qﬂw o om 22652033

:Iﬂﬁﬂﬂiﬁ (ﬁdmmﬁlﬁh [ { M :
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mmm:mrmhmmmmwmmmmwmtwm lfiia’ad&i)

B e e T e

Annual Govemancea and Accountability Return 2022/23 Form 3 Page 3 of 6
Local Councils, Intermal Drainage Boards and other Smaller Authorities



Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:

Hebden Royd Town Council

our responsibility for ensuring that there is a sound system of intemnal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

1. We have put in place arangements for effeclive financial | d preparad ils accounting stataments kn accordance
managemani during the year, and lor the preparation of : vy with the Accounis and Audit Reguiations
the accounting stalaments

2. Wa maintained an adequate system of inlemal control muode proper amangsments and accepled responsibility
including maasuras designad to preveni and delect fraud v for safeguarting the public money end msources in
and cormuption and reviewed ils effectiveness. ils charge

3. We look all raasonable steps lo assure ourselves has only done what it has the legal power lo do and has
that thare zra no maliers of eclual or polential complied with Propar Praciicas in doing so
nor-compliance with laws, regulations and Proper v
Praclices thal could have a significant financial eflect
on the ability of this authority lo conduct ils
business or manage its finances. o]

4, Wa provided proper opporiuaily during the year for | dunng the year gava aofl persons inlarested the opponundy lo
the exercise of slectors’ rights in accordance with the L v 1 inspact and ask questions about this authorily’s accounts
requiremants of the Accounts and Audil Ragulalions o :

£, We carried out an assessment of the risks facing this f considered and documented the financlal and other risks #
authorily and tock appropriaia sleps to manage those J faces and dealt with them property
risks, Including the introduction of intemnal controls and/or
external insurance cover where required. 15

8., We maintainad lhroughoul the year an adequale and amanged for a compelent person, independen! of the financal
efieciive system of intama audil of the accounting v cantrois and procedures, to give an obfaclive viaw on whether
records and conirol systams. Je=snt LS inlernal conlrols meel the neads of this smalier authonity

7. We took appropriate action on all matiers raised 7 responded o matters brought to iis altenlion by intamal and
in reports kom intemat and axternal audit external audi!

8. We considered whether any Rtigalion, fiabikles or disclosed everything il should have aboul #s businass aclivity
coitwnitments. events or transactions, ocourring eithar during the year including evenis laking place gfer the year
during or afier the year-end, have a financial impact on v and il rmlavani
this authority and, where appropriate, have includad them ]
in the accounting statements 5 11

9. {For local coundils only) Trust funds including has met gl of its rasponsibilitias where, 85 8 body
charitable In our capacily as the sola managing corporale, it is & sole managing frustee of a local
trustee we discharged our accountabllity trusl oe lrusis
responsibilities for the fund(s}fassets, including
financial reporting and, if required, independent
axsrmination or audil 1

*Please provide explanations to the external auditoron a saparaté sheat for each 'No’ response and describe
how the autharity will address the weaknessas identified, These sheets must be published with the Annual
Governance Statement.

This Annual Govemnance Slatement was approved al a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on; approval was given
21/06/2023 % \ oz
and recorded as minute referenca: Chairman
53 Clerk 3
J PRESSS
www.hebdenroydtowncouncil.gov.u
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Section 2 ~ Accounting Statements 2022/23 for

Hebden Royd Town Council

1. Balances brought ' "~ | Tolal balances and resarves al the baginning of the year

forward 373,800 437 ,653] as recorded in the financial records. Valua must agrae (o
Box 7 of pravious ysar.

2. (+) Pracept or Rates and Total amount of pracep! (or for IDBs rales and levias)
Levies 360,834 402,150\ received or receivabie in the year. Exclude any granis

received,

3. (+) Total othar receipts Tolal income or receipts as recordaed in the cashbook lass

474 444 425,867| the precept or ratesfevies raceived (line 2). Include any
granis receivad.

4. {-) Staff costs Total expendiiure or payments made to and on behaif

of all empioyses. Include gross salaries and wegas,
330,948 359,378 employers NI coniributions, employars pension
cantributions, graluilies and severarice paymenis

5. {-} Loan Interest/capital Total axpenditure or payments of capital and intarest
repayments 0 0} mada during the year on the authorily’s borrowings {if any).

6. (-) All other payments : Total expendilure or paymanis as racorded in the cash-

440477 443,114 book lass staff costs (line 4) and loan interest/capital
repayments (lina 5).

7. (=) Balances carried : Tolal balances and reserves al the end of the year. Must
forward 437,653 483,177 equal (1+2+3) - (4+5+6). J

8. Tolal valua of cash and Tha sum of all cumen! and deposit bank sccounts, cash
short lerm investmants 440,954 A75,541| holdings and short term investments held as at 31 March -

To agree with bank raconcillation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term invesiments 336,493 420,816| up of ati its fixed assals and long term invesiments as at
and assals 31 March.

10. Total berrowings The oulslanding capilal balance as at 31 March of il loans

0 0| from third parties (including PWLB).

For Local Councils Only

41a. Disclosure nata re Trust funds
{inciuding charitable)

11b. Disclosure nole re Trust funds
{including chariiable)

T

The Council, as a body corporale, acls as sole lrusiea and
is responsible for managing Trust funds or assels.

The figures in the accounting statemants above do not
include any Trust lransactions.

| cerify thal for the year ended 31 March 2023 the Accounting
Statements in this Annual Governance and Accountability
Relum have been prepared on either a receipls and paymenis
aor income and expenditure basis following the guidance in
Govemance and Accountability for Smaller Authorities - &
Practitionars’ Guide to Proper Practices and present fairly
the fnancial position of i

I confirm thal thase Accounting Stalements were
approved by this authority on this date:

21/06/2023

as recorded in minute reference:

54

a
presentad to the aut
Signed by Chairman of the meeling where the Accounting
Statements were approved
5 15/06/2023 D | 23
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Section 3 — External Auditor’'s Report and Certificate 2022/23
In respect of Hebden Royd Town Council - WY0039

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local pubfic bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02} as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website — hitps:/fwww.nac.org.uk/code-audit-
practicefguidance-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountability Retum in accordance with

Proper Practices which:
+ summarises the accounting records for the year ended 31 March 2023; and
- confirms and provides assurance on those matters that are relevant to our duties and responsibiiities as external auditors.

2 External auditor's limited assurance opinion 2022/23

On the basis of our review of Sections 1 and 2 of the Annual Govemance and Accountability Return {AGAR}, In our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Froper Praciices and no other matters have come to our attention giving cause for concem that
relevant leglslation and regutatory requirements have not been met.

Other matters not affecting our Bﬁlon which we draw lo the atiention of the authority:

—

In the completion of the Annual Intarnal Audit Report, and their detailed reports, the internal auditor has drawn attention to weaknesses in relation to|
payment approvals, Information included on website and the need to update the Financial Regulations and Standing Orders. The smaller authority must
ensure that action is taken to address these areas of weakness in a timely manner.

3 External auditor certificate 2022/23

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability

Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2023.

Extemnal Auditor Name

PKF LITTLEJOHN LLP
H r ‘
Extermal Auditor Signature M /" %joé L (/ Date 04[09]2023
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